I'OPOJICKOE NNOCEJIEHUE | CAXA ©OPOCITYYBYJIYKITUH
«COPOJI JIEHCK» «JIEHCKOI OPOIYOHA»
MYHULUTIAJIBHOTO MYHULIUTIAJIBHA
PAMOHA «JIEHCKUM PAI710H»| OPOMYOHVYH
PECITYBJIMKU CAXA sapgen ((JIEHCKDH KYOPAT»
(SIKYTUS) KYOPAT MNOCEJIEHUETA
IMMOCTAHOBJIEHUE
10.09.2025 07-03-334/25

00 YTBEPKACHUU AAMUHUCTPATHBHOI0 PErjdaMEHTa 110 NpeaoCTaBJICHUIO
MyHI/l]_lI/IHaJILHOﬁ YCayru «BblIla‘Ia I[yﬁJ]I/IKaTOB AOT0OBOPOB COMUAJIBHOIO
HaliMa JKUJIbIX IIOMe]_[leHI/Iﬁ MYHUITMITAJIBHOI'O KUWJINIITHOTO (l)OHIla»

B coorBerctBum ¢ JKwimmmubiM - koaekcoM Poccuiickonn ®Denepanuu,
®enepanbHbiM 3aKk0oHOM OT 06.10.2003 Nel31-® 3 «O06 oO0mmx mNpUHIMIAX
OpraHu3allid MECTHOTO camMoymnpaBiieHuss B Pocculickon denepanum»,
denepaabHbIM 3aKOHOM or 27.07.2010 Ne 210-®3 «OO6 opraauzanuu
MPEAOCTABICHUS TOCYJAPCTBEHHBIX U MYHUIUMAIBHBIX YCIYT», BO HUCIIOJHEHUE
nyHkra 6 IlnaHa nepeBoja TUMOBBIX MYHUIMNAIBHBIX YCIYT B 3JEKTPOHHBIN
dbopmar, yTBEp)KIEHHOIO IMPOTOKOJIOM 3acefaHusi Komuccun 1Mo TOBBIIICHUIO
KauecTBa U JOCTYIMHOCTH MPEAOCTABICHUS TOCYJAPCTBEHHBIX U MYHULUMAIbHBIX
yciyr B Pecniybnuke Caxa (SkyTust) ot 07.03.2024 Ne [TP-19-15, rjiaBa

MOCTAaHOBIACT:

1. YrBepaute  AIMUHUCTPATUBHBIN periaMeHT [IPEIOCTABICHUS
MyHUIIMNIATBHOU ycnyru «Bwimaya gyO0iauKaToB JIOTOBOPOB COIMAIBHOrO Haiima
YKUJIBIX TIOMEIICHUI MYHUIIUTTAIBHOTO KUJIUIITHOTO (DOH/Ia» COTJIACHO MPHUIIOKEHUIO
K HACTOSIIIIEMY MOCTaHOBJIEHUIO.

2. ITpu3HaTh yTpaTUBIIUM CUITy TTocTaHOBIeHUE raaBbl 0T 11.02.2020 Ne07-03-
00027/20 «O6 yTBepKAEHUU AJIMUHUCTPATHUBHOIO pErIaMeHTa MNPEJOCTaBICHUS
MyHUIUNANBHOU ycayru «Odopmiienne nydiukaTa JOroBopa COIMAIbHOTO Haiima

JKMJIOT0 MOMCHICHHA MYHUIUITAJIbHOI'O Y KUJIUIITHOT'O (bOHI[a, A0roBopa HaiMa »KUJIOTO



MOMENICHHS] MyHUITUTIATHHOTO CHEIUATN3UPOBAHHOTO KUJIHUITHOTO (OHIA, opaepa
Ha KUJI0€ MIOMEILICHUEY.
3. VYnpasnenuto paemamu (Jlorauea H.A.) onyOnukoBaTh HacToOsIIIEe
IIOCTAHOBJIEHHUE B COOTBETCTBUHU C Y CTaBOM IropoJIcKoro nocenenus «l'opox JIeHck».
4. Hacrosiee noCcTaHOBJIEHHWE BCTYIAET B CHITY € JaThl OMyOJIMKOBAaHMUS.

5. KoHTposb NCMOTHEHUS HACTOSIIETO MOCTAHOBIEHHUS OCTABJISIO 32 COOOIA.

I'naBa ( _ e ) MakyuieB
JIOKYMEHT ITOJ{ITHCAH
YJEKTPOHHOM TTOIACHIO

Cepradmrar 0091867B242C6DD05116EF5B382440D738
Bauajenen ¥rypor Kunze Hemana_orint
L).lCﬁCl'BI{'I'CIICI[ ¢ 14.04.2025 mo 08.07.2026




[Ipunoxenue

K IMIOCTAHOBJICHUIO TJIaBbI
OT« » 2025 1.
No

AJIMUHUCTPATUBHBINA perjiaMeHT NMpea0CTaABJIeHUsI MYHUIUNIAJIbHON YCJIyTH
«Bb11aya 1y0JIMKATOB J0rOBOPOB COLMAILHOI0 HAMA KUJIBIX MOMElIeHNi MyYHHUIMIIAJIBLHOT0
JKIJTHIITHOTO (DOHIA»

1. OBLIME NOJIOKXEHUSA
1.1. IIpeamer peryaupoBaHus

1.1.1. AIMHMHUCTpaTHUBHBIN pErJIaMEHT MPEJOCTABICHUS MYHHUIMIAIBbHOW yciayru «Beigaya
NyOlIMKaTOB JOrOBOPOB COLMAJIBHOTO HalMa JKWIBIX IMOMEIIEHUH MYHUIUNAIBHOTO >KUJIMIIHOTO
dbonmay» (masee mo TekcTy - PeriameHt) pa3paboraH B cooTBeTcTBUU ¢ DenepanbHbIM 3aKOHOM OT
27.07.2010 Ne 210-®3 «OO6 opraHu3anuu TNperoCTaBICHUS TOCYAAPCTBEHHBIX M MYHUIUMAIBHBIX
yeayr», KunmuimssiM kojekcoM Poccutickont @enepannu, PenepanbHbiM 3akoHOM 0T 06.10.2003 Ne
131-®3 «OO6 o0mux NpUHLOMIAX OpTraHMW3allMd MECTHOro camoymnpaBieHus B Poccuiickoii
denepanun.

1.2. Kpyr 3aaBureuei

1.2.1. MyHununanpHas yciayra npeocTaBisieTcs] PU3NYECKUM JINLAM.

1.2.2. C 3asBneHHeM BIpaBe OOpPATUTHCS IMPEJICTABUTENM 3asBUTENS, JEHCTBYIOIIUME B CHITY
MMOJTHOMOYHMH, OCHOBAaHHBIX Ha O(OPMIICHHOW B YCTAaHOBJIIEHHOM 3aKOHOJATENhCTBOM Poccuiickoit
®denepanyy NOpsIKe JOBEPEHHOCTH.

1.3. TpeGoBanus k nopsiaAKy nHGOPMHUPOBAHHS O IPEAOCTABJICHHH MYHHIMIIAJTbHON yCJIyIH

1.3.1. Mecronaxoxnaenue Anmuauctpauuu [Tl «"opox Jlenck» (manee - AIMUHHCTpALINSA):
Pecny6nuka Caxa (Axytus), Jlenckuit paiion, 1. JIenck, yiu. Jlenuna, . 63.

I'paduk (pexxum) paboThl AIMUHUCTPALIUHN:

MOHEeACIbHUK: C 8:45 10 18:15;

BTOPHUK - IATHULA: ¢ 8:45 1o 17:15;

ob6en: ¢ 12:30 go 14:00;

cy0600Ta, BOCKPECEHBE - BBIXOIHOM.

YIoMHOMOYEHHBIH ~ OpraH  AJQMUHHMCTpaluM,  OTBETCTBEHHBIM  3a  NPEAOCTaBICHHE
MYHHUIMIAIBHON YCIyIH, - MYHHUIMIAIbHOE Ka3eHHOe yupexjeHue «KoMurer uMyIECTBEHHBIX
OTHOILIEHUI» ropojckoro moceneHus «l'opoxn Jlenck» MP «Jlenckuit paiion» Pecnybmuku Caxa
(AxyTtus) (manee - Komwurer), pacnosokeHHbI no azapecy: 678144, PecnyOnuka Caxa (Skytus),
Jlenckwuii paiioH, T. JIeHck, yiu. Jlenuna, a. 63, kabuner 1.

I'paduk (pexxum) padbotel Komurera ¢ 3assBUTENSIMMU:

noHenensHUK: ¢ 9:00 mo 12:30;

BTOpHUK: ¢ 14:00 no 17:15;

06ex: ¢ 12:30 mo 14:00;

cy000Ta, BOCKpECEHBE - BEIXOHOM.

1.3.2. IIpuem AJOKYMEHTOB U BblJjaya pe3yJbTaTOB MPEIOCTABICHUS MyHUIIMIIAIBHON YCIYTU B
pamMKax JaHHOrO AJIMUHUCTPAaTUBHOIO PErjaMEeHTa TaKKE MOXET OCYIIECTBIATHCS B OTICJICHUU
l'ocynapcTBeHHOTO0 aBTOHOMHOTO YyupexaeHus «MHOrohyHKIIMOHAIBHBIA IEHTP MPEJOCTaBICHUS
roCy/apCTBEHHBIX M MYHULMNANbHBIX yciayr B PecnyOnuke Caxa (Skytus)» no Jlenckomy paiiony
(manee mo Ttekcry - 'AY «MO®L| PC()») B cinydyae Hamuuus 3aKIIOYEHHOTO COTJIALICHUS O
B3aumozeiicteun Mexay 'AY «M®L PC()» u AnmMunuctpanuei.


http://docs.cntd.ru/document/902228011
http://docs.cntd.ru/document/902228011
http://docs.cntd.ru/document/902228011
http://docs.cntd.ru/document/902228011

1.3.3.  MecroHaxoxJeHHUE OpPraHOB TOCYJApCTBEHHOM M MYHUIMNAIbHOM BJIACTH U MHBIX
OpraHM3allfi, y4acTBYIOIIMX B IPEJOCTaBICHUN MYHUIIUTIAIBHON YCIyTH:

1.3.4.  Vmpasnenne PenepanbHON CIyKOBI TOCYAapCTBEHHOW pETHCTpalldd, KaxacTpa H
kaprorpadun mo PecnybOnmke Caxa (Axyrtus) (mamee - VYmpaenenwe Pocpeectpa mo PC(A)):
Pecriyonmuka Caxa (Skytusi) — PecmyOnmuka Caxa (SAxyrws), Jlenckwii paiion, 1. JleHck, yiI.
[Iponerapckas, 1. 28.

I'padux (pexxum) paboThI:

noHeenbHUK - yeTBepr: ¢ 09:00 no 18:00;

natauna: ¢ 09:00 go 16:45;

06ex: ¢ 12:30 mo 14:00;

cy000Ta, BOCKpECEHBE - BHIXOHOM.

1.3.5.  ®wumman [IIK «Pockamactp» mo PC(A)» — Pecnnyomnuka Caxa (SIkytus), JIeHckuit paiioH,
r. Jlenck, yn. Ilponerapckas, . 28.

I'padux (pexxum) pabOTHI:

noHeaeNbHUK - yeTBepr: ¢ 09:00 mo 18:00;

matauna: ¢ 09:00 go 16:45;

06ex: ¢ 12:30 mo 14:00;

cy600Ta, BOCKPECEHBE - BBIXOIHOM.

1.3.6. Ortnenenue no Bompocam murpauuud OMBJ] Poccuu no Jlenckomy paitony PC (S):
Pecniy6nuka Caxa (SIkyTus), Jlenckuii paiton, r. Jlenck, yu. I[Iponerapckas, . 28.

I'padux (pexxum) paboThI:

norenensHUK: ¢ 09:00 mo 18:00;

BTOpHUK: ¢ 09:00 1o 18:00;

cpena: He MPUEMHBIN JCHbD;

yetsepr: ¢ 09:00 xo 18:00;

matauna: ¢ 09:00 go 18:00;

o6ex: ¢ 12:30 mo 14:00;

cy600Ta, BOCKPECEHBE - BBIXOIHOM.

1.3.7.  CnocoObl monmyueHuss HHGOPMAIIMM O MECT€ HAXOXKICHHA U Tpaduke padboThI
Anmvunuctpanuu, Komurera, npe1ocTaBiasomux MyHHIUNATBHYIO yeayry, [AY «M®I] PC(S)»:

- Uepes oduimaibHbIC CaliThl BEIOMCTB:

o AnmuHucTpanys — www.gorodlensk.ru.
o FAY «MO®ILI PC(A)»: www.mfcsakha.ru.
. QenepanbHas rocygapcrBeHHas uHpopmanuoHHas cuctema «Egusblii  mopran

TOCYJapCTBEHHBIX U MYHHUIMNANbHbIX yciayr (¢pynkumit) (http://www.gosuslugi.ru) (nanee - EIIT'Y)»
W/WAM TOCYJapCTBEHHOM MH@OpMaioHHOM cucteMe «llopTan rocy1apCTBEHHBIX U MYHHUIIMIAIbHBIX
yenyT (bynkimit) Peciyonuku Caxa (Skytus) (http://www.e-yakutia.ru) (nanee - PIIT'Y)»;

- Ha nnpopmanmoHHbIX cTeHaax A aMuHAcTpanui, Komurera.

1.3.8. MHMHdbopmammio 1o  mpoueaype — HPEJOCTaBIEHUS  MYHUIMNAIBHOM  YCIYTH
3aWHTEPECOBAHHBIE JINIA MOTYT MOTYYHUTh:

1) [Tpu 1nyHOM 0OpaleHNH OCPEICTBOM MOTYUYEHUS! KOHCYIbTAllUNU:

- y CIieruanucTa aist GU3NIECKUX JIUII TPH JIMYHOM oOpaimieHun B Komwurer;

- y cotpynnuka I'AY «M®I PC(S)» mist Gpusnueckux Juil MpHU JIUYHOM OOpalIeHUH B
IF'AY «M®I] PC(A)» u no tenedony 8-800-100-22-16 (3BOHOK OeCIUIATHEIN), B CiIydae HATAIHS
3aKJIFOUEHHOTO cornamnieHust o Bzaumoaeiicteuu mexay I'AY «MOL] PC(S)» u AnMuHUCTpaiuei;

2) [TocpencTBOM MoOy4YeHHS MMCHbMEHHOM KOHCYJIBTALMU Y€pe3 MOYTOBOE OTIIPaBIICHHE (B
TOM YHCJE 3JEKTpOoHHOE (anpec anekTpoHHOW mouthl kio gorod lensk@mail.ru)). Koncynbramus
ocymiecTBisercss Komurerom;

3) [TocpeacTBOM MOTYYEHUS] KOHCYIbTAIMH 110 Teaedory. KoHCyIbTalus 0CyIecTBaseTCs
Komurerom o tenedony 8 (41137) 3-04-66;
4) CaMoOCTOSITeIbHO TIOCPEJCTBOM O3HAKOMJICHUS C HH(pOpMaIMel, pa3MENICHHOW Ha

EIT'Yu/unu PIITY.


http://www.gorodlensk.ru/
http://www.mfcsakha.ru/

1.3.9. Tlpu xoHCynbTHpOBaHHH TpU JIMWIHOM oOpameHuu B Komuter 6o 'AY «M®I] PC
(S)» cobmromaercs TpeOGoBaHUE — BpeMS OKUAAHUS 3aMHTEPECOBAHHOTO JIMIIA MIPH UHIUBUIYaTbHOM
JUYHOM KOHCYJIbTUPOBAHUU HE MOXKET MPEBBILIATH 15 MUHYT.

1.3.10. Ilpm KOHCYJIBTUPOBAHUH ITOCPEACTBOM IIOYTOBOTO OTIpaBICHUS (B TOM YHCIIE
ANIEKTPOHHOT0) COOJTFOIAI0TCS CISAYIONIE TPeOOBaAHUS:

- KOHCYJIbTUPOBAHUE TIO MOYUTE OCYIIECTBIsETCS crenuaniuctom Komurera;

- IPY KOHCYJIbTUPOBAHMH I10 TIOYTE OTBET Ha 00paIlleHNEe 3aMHTEPECOBAHHOTO JIUI[A HATIPABIISETCS
KomuteToM B mucbMeHHO# dopMe B ajpec (B TOM UKCie Ha SJIEKTPOHHBINA apec) 3aMHTEPECOBAHHOTO
JIMLA B MECSYHBIN CPOK.

1.3.11. Ilpu KOHCYJBTHUPOBAHUU 1O TeJIe(HOHY COONOAAIOTCS CASAYIOINE TPEOOBAHUS:

- OTBET Ha Tesie()OHHBIN 3BOHOK JIOJDKEH HAYMHATHCS ¢ MH(OopMaIy 0 HanMeHoBaHuM Komurera,
B KOTOPBII TO3BOHUII Tpa)<IaHuH, (haMUINKI, IMEHH, OTYECTBA U IOJDKHOCTHU crienmanucta Komurera,
OCYIECTBIISIOLIETO WHANBHUYaTbHOE KOHCYJIBTHPOBAHNUE 10 TeIe(OHY.

- BpeMs pa3roBopa He JO0JDKHO MpeBbImaTh 10 MUHYT.

1.3.12. B TOM cnyuae, eciiid COTPYAHUK, OCYIIECTBISIONINNA KOHCYJIbTUPOBAHHUE IO Tesie()OHY,
HE MOXXET OTBETUTh HA BOMPOC IO COJEP>KAaHUIO, CBSI3AHHOMY C IMPEJOCTABICHUEM MYHUIIUIAIBHOMN
yCIIyTH, OH 00s13aH IPOHH()OPMUPOBATH 3aMHTEPECOBAHHOE JIUII0 00 OPTaHU3AUAX TNO0 CTPYKTYPHBIX
MOIpa3/IeNICHUsAX, KOTOPbIE pacrojaraloT HeOOXOIUMBIMU CBEJICHUSIMHU.

1.3.13. C momeHTa npuema 3asiBJICHUS 3asBUTEIb UMEET MPaBO Ha MOJyYeHHE CBEACHUHN O X0/1€
HCIIOTHEHHUS! MYHHUIIMITAIBHOW YCITYTH 110 TelIedOHY, TOCPEACTBOM 3J1eKTpoHHOM mouThl, EIITY u (wmm)
PIIT'Y wnu npu 1uyHOM OOpallleHUH B MOPSAKE, yKa3aHHOM B yacTu | moanyHkra 1.3.8, HacTosmiero
AJMUHUCTPATUBHOTO pErilaMeHTa.

1.3.14. Cnenuanuctel Komurera npu oTBeTe Ha 0OpalieHus 00s13aHbI:

- IIpU YCTHOM OOpalleHUH 3aUHTEPECOBAHHOIO JHUIa (1Mo TenedoHy WM JIUYHO) J1aBaTh
otBeT camocTosTenbHo. Ecim cnemmanuer Komurera, K KOTOpOoMy 0OpaTHIIOCH 3aWHTEPECOBAHHOE
JIMII0, HE MOKET OTBETUTH HAa BOIPOC CAMOCTOSATEIBHO, TO OH MOXKET MPEAJIOKUTH 3aUHTEPECOBAHHOMY
JHIy OOpaTUThCSA MUCBMEHHO JINOO HA3HAYUTH APYroe yA00HOE JUIsl HETO BpeMsl KOHCYJIbTAllUH, JTHO0
nepeajipecoBath (epeBecTH) Ha Apyroro cnenuanucta Komurera, mim cooOuTh TeneOHHbII HOMEp,
10 KOTOPOMY MO>KHO HOJYYHTh HEOOX0IMMYIO0 HH(POPMALIUIO;

- cnenuanvctel Komurera, ocymiecTBIsONME KOHCYJIbTHpOBaHUE (MO TenedoHy HIn
JIMYHO), JOJIKHBI KOPPEKTHO M BHUMATEJIbHO OTHOCUTBCS K 3aMHTEPECOBAHHBIM JiMLaM. Bo Bpems
pasroBopa u30erarhb napajielbHbIX Pa3rOBOPOB C OKPYKAIOIIMMHU JIIOJAbMU M HE TIPEPHIBATH Pa3roBOP
[0 MPUYMHE MOCTYIUICHUS 3BOHKA HAa ApPYroi ammapar. B KOHIIE KOHCYJBTUPOBAHHSA CHELUAIUCT
KomuTreTa 101K€H KpaTKO MOABECTH UTOTH U IIEPEUUCITUTH MEPHI, KOTOPBIE HAaJI0 MPUHSATH (KTO UMEHHO,
KOTJa ¥ YTO JIOJKEH CIeNaTh).

1.3.15. OtBeThl Ha MHUChbMEHHBIE OOpAICHUS JAIOTCS B MUCHbMEHHOM BHU/IE U JIOJDKHBI COACPIKATD:

- OTBETHI Ha IIOCTABJIEHHBIE BOIIPOCHI;

- JOJKHOCTH, (PAMUITHIO M MHUIIMAJIBI JIULIA, TIOIICABIIETO OTBET;

- (bamMHUITUIO 1 MTHULIMAIIBI UCTIOTTHUTEIIS;

- HauMEHOBAaHHE CTPYKTYPHOTO MOIPa3/IeIICHNUs - UCTIOTHUTEIS;

- HOMep Tesie(hOHA UCTIOTHUTEIIS.

1.3.16. IlucbmeHHBIC OOpalIeHHs, paccMaTPUBAIOTCA B CPOK, MPEAYCMOTPEHHBIM CT. 12
®enepanbHoro 3akoHa oT 02.05.2006 Ne59-d3 «O mopsiake paccMOTpeHHs OOpalieHUH TpakaaH
Poccuiickoit deneparmy.

1.3.17. Cpnemuanmuct  Komurera  He  BIOpaBe  OCYLIECTBIATH  KOHCYJIBTHPOBAHHE
3aMHTEPECOBAHHBIX JIMII, BBIXOJAIIEE 3a paMKU HWH(GOPMUPOBAHMSI O CTaHJAPTHBIX MpOLEAypax M
YCIOBUAX OKa3aHUS MyHHIIMIIAIBHON yCIYTH, BIMSIONIEE MPSIMO MM KOCBEHHO Ha WHAWBUIYaJIbHbIC
pelIeHNs 3aMHTEPECOBAHHBIX JIMII.

1.3.18. 3asButenu, mnpeacraBupimire B KoMUTeT HOKyMEHTBHI, B 00s3aTEIbHOM MOPSJIKE
uHpopMUpyIOTCs crienrainctoM KomuTera 0 BO3MOKHOM OTKa3e B MPEJOCTAaBICHUH MyHUIIUIAIBHOMN
YCIYTH, a TAKXKE O CPOKE3aBEPIICHHUSI OPOPMIICHHS JOKYMEHTOB 1 BO3MOKHOCTH X TOJTyUEHHS.

1.4. ®opma, MecTO pa3MelLleHHs U cofiep:kaHue HHGPOPMALMU 0 TPeI0CTABIEHNHU
MYHMIUNATBHON yCIyrH



1.4.1. Undopmanms o mopsiiKe NpPeJOCTaBICHUS MYHHLIMNAIBHOW YCIYTHM U YCIYyT, KOTOpBIE
SBJIIIOTCS. HEOOXOAMMBIMM M 00S3aTENIbHBIMU JJIsl  NPENOCTABICHUS MYHULUNAIBHONW YCIYIH,
pa3mernaroTcss Ha oduuuanibHOM caiite AJMUHUCTpanMu B cetd MHTEepHET, B peruoHaIbHON
roCyJapCTBEHHON MH(pOPMAaLMOHHOM cucTteMe «PeecTp rocyAapcTBEHHBIX M MYHHLMIAIBHBIX YCIYT
(pynkumit) Peciyonuku Caxa (Sxyrtus)», va EIII'Y u (wm) PIIT'Y, Ha MHPOpPMALMOHHOM CTEHIE
AnMuHHMCTpanuu, a TakKXKe IPEJOCTaBIAETCS HENOCPEACTBEHHO co crnenuanucrtamu Komwurera,
corpyaaukamu ['AY «M®L] PC(5)» B mopsiake npeaycCMOTpEeHHOM pazaenioM « TpeboBaHus K MOPAIKY
MHGOPMHUPOBAHUSA O IPEJOCTAaBICHUM MYHHULUIAIBHOW YCIYyTW» HACTOSIIEro AJIMHMHUCTPATUBHOIO
periameHTa.

1.4.2. Ha odunuansHom caiite AIMHUHUCTpaUK B ceTu « HTEpHET» pazMeniaroTcs:

- rpaduk (pexxum) paboThI;

- MOYTOBBIN aPEC U AJIPEC MNEKTPOHHON MOYTHI;

- cBeIeHUsI O Tele(OHHBIX HOMepax [UId TOJXy4eHHs HHQPOpMAIMKA O IPEIOCTABICHUU
MYHHULMIIAILHOW yCIIyTH;

- UH(POPMALIMOHHBIE MaTepHalbl (OpOIIIOPEL, OYKIETHI U T.1.);

- aIMVHHUCTPATUBHBIN PErVIAMEHT C IIPUJIOKEHUSIMU;

- HOpPMAaTHUBHBIE IIPABOBBIE AKThI, PETYJINPYIOIINE NPEAOCTABICHIE MyHUIIUIIAIbHON YCIYTH;

- aZipeca M KOHTAKTbl TEPPUTOPUAIIBHBIX OPraHOB (heJepalIbHbIX OPraHOB I'OCYJapCTBEHHOMN
BJIACTH U MHBIX OPraHU3alliii, y4acTBYIOIUX B IIPEIOCTABICHUN MYHULIUIIAIbHON YCIYTH;

- azgpeca M KOHTAaKTbl OpPraHM3alvii, y4acTBYIOIIUX B IPEAOCTaBICHHH MYHHUIMIIAIBHOU
YCIIyTH;

1.4.3. Ha uadopmanimonHom crerae Aamunucrpaiuu, KomureTra pasmeniaroTcs:

- pEeXuM IIpreMa 3asBUTEIICH;

- U3BJICYCHHS U3 3aKOHOJATENBHBIX M MHBIX HOPMAaTUBHBIX IIPABOBBIX AKTOB, COAEPIKALIUX
HOPMBI, PETYJINPYIOIINE ACSITEILHOCTD 10 NIPEAOCTABICHUIO MyHUIIUIIAILHON YCIIyTH;

- M3BJICYCHUS U3 HACTOALIETO A IMUHUCTPATUBHOTO PETIIAMEHTA C IPUIOKECHUAMU;

- NEepeYHN JOKYMEHTOB, HEOOXOMUMBIX JUIsl MPEAOCTABICHUS MYHHIMIIAIBHOM YCIyTH, U
TpeOOBaHUs, IPEIbSIBIAEMBbIE K 3TUM IOKYMEHTaM.

1.4.4. Ha EII'Y u (umm) PIIT'Y pa3zmeriaercst unpopmarus:

- MOJTHOE HAMMEHOBAHUE, TOJIHBIE MOYTOBBIE ajapeca U rpaduk paboTbl AJIMUHHCTpAlLUH,
Komutera, OTBETCTBEHHBIX 3a PEJOCTABICHUE MyHULIUIIAILHON yCIIyTH;

- CIpaBouHble TeNe(dOHbI, aapeca 3JIEKTPOHHOW MOYTHI MO KOTOPBIM MOKHO IOJIyYHUTh
KOHCYJIBTAIMIO O MOPSAJKE IPEIOCTABICHUS MyHULIUIIATbHON YCIYTH;

- nepeyeHb KaTeropuil 3asBUTEEH, UMEIONINX IPaBO HA MOJy4YE€HNE MyHULIMIIAIBHOMN YCIIyTH;

- nepeyeHb JOKYMEHTOB, HEOOXOAMMBIX JUISl MPEJOCTABICHUS MYHMIMIIAJIbHOW YCIYIH H
MIPEJOCTABIIEMBIX CaMOCTOSITEIBHO 3asBUTENEM JHMOO TMOJy4aeMbIX IO 3alpocy W3 OpPraHoB
(opranuzanuii);

- dopMbI 1 00pa3lbl 3aMOJHEHUS 3asBICHUN Ul MOdydaTesnell MyHHULUIAIbHOW YCIyTH C
BO3MOXXHOCTSIMU OHJIAMH 3all0JHEHMS], TIPOBEPKU U paclevyaTKy;

- PEKOMEHIalluH U TPeOOBAHUS K 3aII0JIHEHHIO 3asIBIICHHIA;

- OCHOBaHUs JJIs 0TKa3a B IPEAOCTaBICHUY MyHULIMIIAILHON YCIIyTH.

— U3BJICYEHUS] W3 HOPMATHUBHBIX IPABOBBIX AKTOB, COAEPXkAIIUX HOPMBI, PEryJIUpYIOIIHe
JEATEIBHOCTD 110 MPEAOCTaBICHUIO MyHUIIMIIAIIBHON YCIIyTH;

- aJIMUHUCTPATUBHbIE NPOLETYphl MPEAOCTABICHUS MYHUIUNAILHON yCiIyru (B BUjaE OJOK-
CXEMBI);

- HOPSIOK TMOJIydyeHUs! HH(OpMAIMK 3aUHTEPECOBAHHBIMU JIMIIAMU 110 BOIIPOCAM MIPEJOCTaBICHUS
MYHUIMIAIBHON YCIIyTH, CBEACHUN O pe3ysibTaTe MPeJOCTaBICHUS MYHULUNAIbHONYCIYTH;

- MOPSAIOK 00YKajoBaHMs PEIICHUM, AeicTBul (O6e3aeiicTBus), Aqmunuctparnuu, Komurtera, [AY
«M®L PC(A)», nx 1OIAKHOCTHBIX JIULL.

2. CTAHJIAPT IPEJOCTABJIEHUS MYHUIIUTIAJIbHOM YCJIYTH

2.1. HaumeHoBaHMe MyYHMUIUNAJILHON YCJIYIU



2.1.1 Bpimaua nayOJHMKaTOB  JIOTOBOPOB  COIMAJIBHOTO  HaWMa  JKWJIBIX  TOMEIICHUH
MYHUIUIIATBEHOTO KUIHIIHOTO (PoHIa

2.2. HamMeHOBaHMe OPraHa, NPe0CTABJISIIONIECr0 MyHUIIUIIAJIBHYIO YCIYTY, 1 OPTaHOB
rocyJapCcTBeHHOH M MYHMIIMIIAJIbHOM BJIACTH, U HHBIX OPraHU3alMi, yYaCTBYIOIINX B
NpeAoCTABJIeHUH MYHUIIMNIATBbHOM yCJIyru

2.2.1. llpenocraBieHue MYHHULHMINAIBHOW  YCIYT'M  OCYLIECTBISIETCS  AJMHUHUCTPALUEH.
OTBETCTBEHHBIM YIOJTHOMOUYEHHBIM OpraHOM AJMUHHCTpAILUH MPU MPEAOCTABICHUH YCIYTH SBISETCS
Komurer.

2.2.2. HaumeHOBaHME OpPraHoOB TOCYJAapCTBEHHOM W MYHULMIIAJbHOM BJIAaCTH W HWHBIX
OpraHu3alyii, ooparieHrue B KOTOpble HEOOXOMMO JIJIsl TPEIOCTABICHUS MyHUIMIIATbHOMN yCIyTH:

- VYupasnenue Pocpeectpa no PC(5).

2.2.3. Cnenuanuctel KomuteTra He BpaBe TpeOOBaTh OCYIICCTBICHUS JICHCTBUHN, B TOM YHCIIC
COTJIACOBAHUH, HEOOXOIUMBIX ISl TIOJIyUYEHHUS] MyHULIMTIATBHON YCIIYTH, CBA3aHHBIX ¢ OOpaIleHuEeM B
TEePPUTOPUANIbHBIE OpraHbl (efepalbHBIX OPraHOB FOCYAApPCTBEHHOW BJIACTH U MHbBIE OpraHU3ALIUH,
YKa3aHHbIE B MOAMYHKTE 2.2.2 AIMUHUCTPATUBHOTO pETJIaMEHTA.

2.3. Onucanue pe3yJbTaTa NpeaocTaBJIeHUA MYHHIMNIAIbHON yCJIYTH

2.3.1. Pe3ynpraroM HCIOJHEHHWS MYHHIMIAIBHOW YCIYI'H, INPEIyCMOTPEHHON HACTOSAIINM
AMUHUCTPATUBHBIM PETJIAMEHTOM, SIBIISIETCS OJHO U3 CIEAYIOIINX JEeHCTBUI:

- IpeiocTaBjIeHue qyOnHuKaTa J0roBopa COLUaIbHOIO HaltMa >KUITBIX TTOMELICHHI;

- MOTHBHMPOBAHHBIM OTKa3 B IPENOCTABICHUHM MYHULUNAIBHON YCIYI'M IO IPEIOCTABIICHUIO
nyOnuKaTa 0roBopa COLMaIbHOIO HaltMa 5KUJIOTO MOMEIIEHNS MyHHUIIMIIAIbHOTO KUJIUIHOTO (POHAA.

2.3.2. JIOKyMEHTOM, BBbIIaBa€MbIM TpakJaHaM B pE3yJIbTaTe€ WCIOIHEHHUS MYHHULMIIAIbLHOU
YCIIyTH, SIBISIETCS:

- TyOnuKar J0roBopa COLMAIbHOIO HaliMa JKUIJIOTO MOMEIEHHs] MyHULIMIAIBHOTO KHUIUIIHOTO
dbonma;

- IUCBMEHHBIN 0TKa3 O MPEAOCTABICHUU AyOJIUKaTa JOrOBOPA COLUAILHOTO HaiiMa *HJII0ro
MOMEILEHUSI MyHULIUIIAIbHOTO XKWIHLITHOTO hoHaa

2.4. Cpoxk npenocraBjieHUs MyHUIMNIAIbHON yCJIYTH

24.1. Cpok mnpenocraBicHHs MYHMLIMIAIBHOW Yyciayru cocrasisger 10 gHel co nHA
MIpEICTAaBICHMS 3asIBUTEJIEM [TOJIHOTO KOMILJIEKTA JOKYMEHTOB.

24.2. Cpok MoOxeT OBITh NMPOJUIEH B ClIy4yae HE IOCTYIUIGHUS JIOKYMEHTOB (CBEICHMIA),
3anpamMBaeMbIX B paMKax MEKBEIOMCTBEHHOI'O B3aUMOJECHCTBUS, 1O UX MOCTYTIJICHUS.

2.5. Hepeqeﬂb HOPMATHUBHBIX IPABOBLIX AaKTOB, PEryJIMPYIOIIUX OTHOILICHUS,
BO3HUKAKOIIHE B CBA3HU C IIPEA0CTABJICHUEM MyHI/II[I/IHaJIBHOﬁ ycayru

2.5.1. TIlepeyeHb HOPMATHUBHBIX TIPABOBHIX AaKTOB, PETYIHPYIOMIUX MPEAOCTABICHHE
MYHHUIIUTIAILHON YCIIYTH (C yKa3aHHUEM MX PEKBU3UTOB M UCTOYHUKOB O(PHUIIMATIBHOTO OIyOJINKOBAHNU),
MOJIICKUT 0053aTeTFHOMY pa3MEIICHHUIO Ha O(pUIIMaTLHOM caiiTe AJIMUHHUCTpAIK B ceTH VIHTEpHET, B
Peectpe rocyaapcTBeHHBIX U MyHHIIMIAIBHBIX YeIyT (pyHknuii) Pecyonuku Caxa (SIkyTws).

2.5.2. OTBeTCTBEHHBIM 3a pa3MmernieHue B cetu «MHTepHET» U B PeecTpe rocyaapCcTBEHHBIX H
MyHUIIUNIATBHBIX yeruyr (pynkiuit) Pecnybnmukm Caxa (SIKyTusl) aIMHUHHCTPATHBHOTO peErJIaMEeHTa
SIBJIICTCS A IMAUHHUCTPAIIHSL.

2.6. I/IC‘{eprIBalOIIIHﬁ NnepeIeHb TOKYMEHTOB, H606XOHI/IMLIX AJISL MPEA0CTABJICHUA
MyHHHHHaJIbHOﬁ YCIYIa, NOAJICKAIUX MMPEACTABJICHHUIO 3adBUTEICM
CaMOCTOATC/IBHO



2.6.1. Jlnsg nosydeHuss MyHULIMIIAIbHON YCIyTU NPEACTABISIFOTCS CAEAYIOIUE TOKYMEHTHI:

- 3asBiIeHHE Ha BbIAauy qyOiHKaTa JOroBopa COIMalbHOT0O HaliMa 5KUJI0T0 OMEIeHus (110
(bopme coriacHo npuiokeHuo Ne 1).

2.6.2. 3asBlieHUE MOAMKUCHIBACTCS 3asiBUTENIEM JINOO MPEICTABUTENIEM 3asBUTEIISL.

2.6.3. Ilpu npencraBieHMM 3asBJICHUS IPEACTABUTEIEM 3asBUTENS K TAaKOMY 3asBICHUIO
npuiaraercs JOBEPEHHOCTh, BbIJAHHAS MPEJICTABUTENIO 3asBUTENs, OGOpMIIEHHAas B MOpPSIKE,
IIpEAYCMOTPEHHOM 3aKoHoAaTeNbeTBOM Poccuniickoin denepanun.

2.6.4. B cnydae mpeACTaBICHHS 3asBICHUS TIPH JMYHOM OOpaICHUH 3asBUTENS WIH
MIPEICTABUTEINS] 3asIBUTEINS NPEABABIAETCS AOKYMEHT, YAOCTOBEPSIOIIUNA COOTBETCTBEHHO JUYHOCTh
3asIBUTENISI WM MTPEJICTABUTEINS 3asiBUTEIIS.

2.6.5. Jluio, uMeroniee mpaBo JeHCTBOBATH 0€3 IOBEPEHHOCTH OT UMEHHU IOPUANYECKOTO JUIIA,
MIPEeIbSABISET JOKYMEHT, YAOCTOBEPSIOMIUNA €ro JUYHOCTh, U COOOIIAeT PEKBU3UTHI CBUICTEIHCTBA O
rOCy/JapCTBEHHOW PETUCTPAllMM IOPUIMYECKOrO JIMIA, a IMPEACTaBUTENb FOPHUINYECKOrO JIUIA
MPEeIbSABISET TaKKe TOKYMEHT, MOJITBEPXKIAIOUINI ero MOJHOMOYHUS NEHCTBOBATH OT UMEHH 3TOTO
IOPUANYECKOTO JINLA, WU KOIHIO ATOr0 JOKYMEHTA, 3aBEPEHHYI0 [1€YaThi0 U MOJMUCHI0 PYKOBOJAUTENS
3TOTO IOPUANYECKOTO JINIIA.

2.6.6. 3asBieHue, yka3aHHOE B IOANYHKTE 2.6.1 HacTosmero AAMMHUCTPAaTUBHOIO PErJIaMEHTa,
C MPUIOKEHUSIMH MOXKET OBbITh HANpaBJIEHO 3asBUTENEM B AJIMUHUCTPALIUIO MMOCPEICTBOM MOYTOBOM
cBsA3M. B ciyuae HanpaBiieHus 3asBIEHUS C TOJHBIM KOMIUIEKTOM IOKYMEHTOB IIOCPEICTBOM [TOUYTOBOM
CBSI3M B AIMUHUCTPAIUIO KOITUH IOKYMEHTOB JOJKHBI ObITh HOTapUaIbHO 3aBEPEHBI.

2.6.7. 3asBieHue, ykazaHHOE B NOANYHKTE 2.6.1 HacTosero AAMMHUCTPAaTUBHOIO PErJIAMEHTA,
C TMPUIOKECHUSIMH MOXET ObITh TomaHo 3asButesnem depe3d ['AY «MOL[ PC(A)», npu Hamuuuun
3aKJII0OYEHHOTO corjanieHus o B3aumoeicTsuu Mexay I'AY «MOL] PC(A)» u AaMuHuctpanuen.

2.6.8. 3asBiieHHE, yKa3aHHOE B MOAMYHKTE 2.6.1 HACTOAIIETr0 AIMUHUCTPATUBHOIO PETJIAMEHTA,
C IPUJIOKECHUSMHU MOXET OBbITh MOAAHO 3asSBUTENIEM B JIEKTPOHHON (OpME IMOCPEACTBOM 3aNOTHEHUS
anexTpoHHOU hopmel 3anpoca Ha EINTY w/mmm PIITY (manee - 3ampoc).

2.6.9. Ilpu oOpamieHur B SJIEKTPOHHOW (QopMe 3asBUTENI0 HEOOXOAMMO O3HAKOMHUTBCS C
nH(popMalen 0 TOpsSAKE U CPOKAX MPEAOCTABICHHSI MyHHUIIMIIAILHOM YCIYTH B 3JIEKTPOHHOM (hopme 1
MOJTHOCTBIO 3aIOJHUThH BCE HEOOXOAUMBIE OIS 3a1poca.

2.6.10. Tlogaya 3asBieHust B anekTpoHHor ¢opme uvepe3 EINY w/mmm PIITY moarBepxkmaet
O3HAKOMJICHHUE 3asiBUTENIS C TIOPSIKOM I0JIa4M 3asBJICHHUS B 3JICKTPOHHOM (hopMe, a TaKxKe coriacue Ha
repeiady 3amnpoca o OTKpbIThIM KaHajlaM cBsi3U ceTu «IHTepHeT».

2.6.11. Dnextponnsie Gpopmsbl 3asBieHuil pazmemiens! Ha EINTY w/umu PIITY.

2.6.12. Tlpu obOpamieHnu B JIEKTPOHHOH (hopme 3asiBUTEIh 00s3aH yKa3aTh CIIOCOO MOIydYEHUS
pe3ynbTara yCiayru:

- IMYHOE MOJIYyYEHHE B YIIOJTHOMOYEHHOM OPraHe;

- muuHoe noiydenue B [AY «MO®L] PC(S1)» npu Hamu4uu COOTBETCTBYIOLIETO COTJIALICHUS;

- IOJIy4YeHHE pe3yJibTaTa YCIYTH B 3JEKTPOHHOU (hopme, 3aBepEHHOr0 3JIEKTPOHHON MOJIUCKHIO
YIOJTHOMOYEHHOTO JInlia, B TMYHOM KabuHete Ha EINT'Y w/unu PIITY;

- IOYTOBOE OTIpPABJICHHE.

2.7. UcyepnbIBaloinii NepevyeHb JOKYMEHTOB, He00X0AUMBIX /ISl IPEAOCTABJICHUS
MYHUIUNIATBHOH YCIYIH, KOTOPbIE HAXOAATCH B PACHIOPAKEHUH IrOCYAapPCTBEHHBIX
OPraHoOB M HHBIX OPIraHOB, YYACTBYIOIIMX B MPEAOCTABJICHUM MYHHIMIIAJIBHON YCIYTH, H
KOTOpPbIE 3asiBUTEJIb BIIPaBe NPeJ0CTABUTD 10 COOCTBEHHONH HHUIIUATHBE

2.7.1. IlepeueHb TOKYMEHTOB, HEOOXOJUMBIX AJISl MPEAOCTABICHHUSI MYHUILIMIAIBLHONU YCIYTH,
KOTOpBbIE HAxXOIATCS B PACHOPSHKEHMH OpPraHOB TOCYJapCTBEHHOM BJIACTU M OPraHOB MECTHOTO
CaMOYIPAaBJICHUS, MHBIX OpPraHu3alliii, yYaCTBYIOIIMX B MPEJOCTABICHUN MyHUIIMIIAIIbHON YCIyTH:

1) BBIIMCKAa H3 EguHoro rocyaapCTBEHHOI0 peeCTpa HEABUKXKUMOCTH 00 OCHOBHBIX
XapPaKTCPUCTHKAX U 3apCTUCTPUPOBAHHBIX ITpaBax Ha 00BEKT HEABHMIXHNMOCTH,
2) CBCIACHUA O PCTUCTpALNU 3aABUTCIIA 110 MCECTY KUTCJIIBCTBA WIIM IO MCCTY HpC6HBaHI/I${,

MMOATBCPKAAIONINUE UX IMMPOKUBAHUE B )XKUJIOM IMTOMCUHICHUH MYHHUIUIIAJIBHOTO KUJIUIITHOT O (1)0H)1a.



2.7.2. JIOKyMeHThl, YyKa3aHHble B noAnyHKTe 2.7.1 Hacrosimero AJMUHUCTPATUBHOIO
pernamMeHTa, 3amnpanmBaroTcss AJIMHHHUCTpAIME CaMOCTOSTENbHO y OPraHOB, YKa3aHHBIX B ITyHKTE
1.3.3 HacTod1ero AAMUHUCTPATUBHOIO PETJIAMEHTA.

2.7.3. Ilo MeXBEeIOMCTBEHHBIM 3allpocaM OpPraHoOB, yKa3aHHBIX B NyHKTe 1.3.3 Hacrosiiero
AJMUHUCTPATUBHOTO PETJIaMEHTa, (MX KOIHUU WK CBEICHHUS, COAEpKAIINEC B HUX) ITPEIOCTABIISIFOTCS
TrOCyIapCTBEHHBIMU  OpraHaMHu,  TEPPUTOPUANBHBIMU  oOpraHamMu  (eaepadbHBIX  OpraHOB
rOCy/JapCTBEHHOW BJIACTH M IOJIBEJOMCTBEHHBIX TI'OCYJapCTBEHHBIM OpraHaM OpraHu3alusiX, B
pacnopsiKeHUH KOTOPBIX HaXOSATCS YKa3aHHbIE IOKYMEHTHI, B CPOK He MO3HEe MATH pabounx IHel co
JTHS TIOJYYEHHS] COOTBETCTBYIOILETO MEKBEIOMCTBEHHOIO 3aIIpOCa.

2.7.4. 3agBuTenb BIpaBe NMPEAOCTAaBUTH JOKYMEHTHI U MH(GOPMALIMIO, YKa3aHHbIE B MOJITYHKTE
2.7.1 Hacrosmero AAMUHUCTPATHBHOTO PETIaMEHTa, 0 COOCTBEHHOW MHUIIMATHBE.

2.7.5. JIokyMeHTbl W  MaTepuajibl, yKa3aHHble B mnoamyHkre 2.7.1 Hacrosiero
AJMHUHUCTPATHBHOTO PErilaMeHTa, MPH HATMYUH TEXHUYECKOH BO3MOKHOCTH MOTYT OBITH 3aITpPOIICHBI
AnQMUHHCTpanueil B aBTOMAaTHYECKOM pPEXHME, IMOCPEJCTBOM AaBTOMATHYECKOTO HAMpaBiICHHUS U
00pabOTKH MEXBEIOMCTBEHHBIX 3allPpOCOB B pEXHME OHJIAH. ABTOMAaTHMYECKOE HaIpaBJICHHE
MEXBEJIOMCTBEHHBIX 3alpOCOB OCYIIECTBISETCS B TeueHHWE | MUHYTHI C MOMEHTAa BO3HHUKHOBEHHS
00CTOSITENILCTB, MPENOIAraloIuX HHPOPMALIMOHHOE B3aUMO/ICHCTBHE, U 00pabOTKa OTBETOB HAa HUX B
TeyeHne | dYaca ¢ MOMEHTa NOCTYIUIEHHS Takoro 3ampoca. OpraHuzanusi ¥ OCYIIECTBICHUE
MH(POPMAIIMOHHOTO B3aUMOJICHCTBHUS OCYIIECTBIICTCS C CIIOJIb30BaHUEM peecTpa HH(DOPMAIIHOHHBIX
B3aMMOJCHCTBUI (WM aHalora) M He JAOIMYyCKAaeTcsl MPEAOCTaBICHHE CBEIACHHI B Ciydae, €cid
COOTBETCTBYIOIIME BUJIbl CBEACHUM WIM IIOJydyaTeldd CBEIEHUI HE BKIIOUEHbI B PEECTp
MH(pOPMAIIMOHHBIX B3aUMOACHCTBUH (MJIM aHAJIOTA).

MoOMEHTOM  BO3HHKHOBEHHUS  OOCTOSITENICTB,  HPEANONAraloIux  HWHPOPMAIMOHHOE
B3aMMOJICICTBHE, SBISETCS MOCTYIJICHUE 3asBJICHUS B AIMUHUCTPALIMIO OT 3asIBUTEIS ISl TOJTyYESHUS
MYHULUNAIBHOW YCIYTd ¥ HENpEACTaBICHUE 3asiBUTENIEM JOKYMEHTOB, HEOOXOJUMBIX JUIS
MPEIOCTABJICHNS MYHULUIAIBHON YCIYT'H, KOTOpPble HaXOAATCA B PACHOPSIKEHUH TOCYAapCTBEHHBIX
OpPraHOB U UHBIX OPraHOB, YYacTBYIOIIMX B MPEJOCTABICHUM MYHULMNAIBHON YCIYrHM, U KOTOpBIE
3asiBUTEIIb BIIPaBE MPEACTABUTDH 110 COOCTBEHHON MHUIIMATHUBE.

2.8. Yka3anue Ha 3anper TPe0OBATH OT 3asiBUTEJIsI IPEI0CTABJIEHUS
AOKYMEHTOB H MH(OpMALUHU

2.8.1. AnMUHHCTpanUs HE BIIpaBe TPEOOBATH OT 3asIBUTEIIS:

1) npencraBiieHUs] JOKYMEHTOB U MH(GOPMALUU WIH OCYIIECTBICHUS JCHCTBHM, IIPE/ICTaBICHHE
WIM OCYIIECTBIECHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHMBHBIMH IIPAaBOBBIMHM  aKTaMH,
peryIMpyrOIMMH OTHOLIEHMSI, BOSHUKAIOIINE B CBA3M C IIPEIOCTABICHUEM MYHHUIIUIIAJIbHON YCIIyTH;

2) mpexacTaBieHUs JOKYMEHTOB M HMH(OpMaluu, B TOM YHUCIE NOATBEPKIAIOIIMX BHECEHHE
3asiBUTEJIEM ILIAThI 32 IPEAOCTABICHUE MyHUIIUIIAIbHON YCIYTH, KOTOPBIE HAXOASTCS B PaCIOPSKEHUU
OpraHoB, MIPEIOCTABIISIOIINX TOCYIaPCTBEHHBIE YCIIYTH, OPTraHOB, IPEAOCTABISIONINX MyHUIUITATbHbIE
YCIYTH, MHBIX TOCYIapCTBEHHBIX OpraHOB, OpPraHOB MECTHOI'O  CaMOYIIpaBIEHHsS  JHOO
[O/IBEIOMCTBEHHBIX ~I'OCYAAPCTBEHHbIM OpraHaM WM OpraHaM MECTHOTO CaMOyNpaBiICHUS
OpraHM3al|ii, yJaCcTBYIOIIMX B IIPEIOCTABICHNH NIPEAYCMOTPEHHBIX YacThio 1 crateu 1 denepanpHoro
3akoHa oT 27.07.2010 Ne 210-®3 «O06 opraHuzanMu TMpeAoCTaBICHUS TOCYAAPCTBEHHBIX U
MYHULMIAIBHBIX YCIYD» TOCYJAapCTBEHHBIX M MYHMIMIAIBHBIX YCIyI, B COOTBETCTBHHU C
HOPMaTUBHBIMU TIIPABOBBIMM akTaMu Poccuiickoi ®enepanuu, HOpPMaTUBHBIMU ITPaBOBBIMU aKTaMH
cyobektoB Poccuiickoit ®enepanuu, MYHUIUNAIbHBIMH IPABOBBIMU AaKTaMH, 33 HCKIIOUYCHHEM
JIOKyMEHTOB, BKJIFOUEHHBIX B OIIPEIEIIEHHBIN 4acThio 6 cTtaThu 7 @enepanpHoro 3akoHa ot 27.07.2010
Ne 210-®3 «O06 oprannzanuy IpeaoCcTaBIeHUs TOCYJapCTBEHHBIX U MyHULIMIAIBHBIX YCIYT» MIEpEeYeHb
JIOKYMEHTOB. 3asiBUTENb BIIpaBe NPEJCTaBUTh YKa3aHHbIE JTOKYMEHTHI M WH(OpMAalMI0O B OpraHsbl,
MPEJOCTABIIAIONINE MyHULIMTIAIbHBIE YCIYTH, IO COOCTBEHHOW MHUIIMATHBE;

3) ocCymIecTBIEHUs JCUCTBUN, B TOM YHCJE COTJIACOBAHWM, HEOOXOMUMBIX ISl TIOTYUYEHUS
MYHULUOAIBHOW YCIYTH M CBA3aHHBIX C OOpAIleHHEM B HHbIE TOCYJAapCTBEHHBIE OpPIaHbl, OPIraHBI
MECTHOTO CaMOYyIpaBJIEHUS, OpraHU3alMd, 3a HCKIIOUYEHHWEM IMIOJYyYeHHUs] YCIAYyr U TMOJIy4YEHHs
JOKYMEHTOB M HH(}OpMAIMM, MNPEJOCTaBIAEMBIX B pe3yJbTaTe IPeIOCTABICHUS TaKUX YCIYT,



BKJIFOUEHHBIX B IIEPEYHH, YKa3aHHbIE B yacTu | ctathu 9 @enepanbHoro 3akoHa ot 27.07.2010 Ne 210-
@3 «O06 opraHu3aUy NpeAoCTaBICHHs TOCYIapCTBEHHBIX U MYHUIIUTIAIBHBIX YCIIYyT»;

4) mpenacTaBieHus TOKYMEHTOB U HH(POPMAIINHU, OTCYTCTBHE U (M) HEJJOCTOBEPHOCTh KOTOPBIX
HE YKa3blBaJUCh MpH TEPBOHAYAILHOM OTKa3e B TNpUeMe JIOKyMEHTOB, HEOOXOIWMBIX JUIS
MIPEOCTABICHUSI MYHUIIUIAIBHONW YCIYTH, JTUOO B TPEJOCTABICHWH MYHUIUIAIBHON YCIYTH, 3a
WCKITIOYEHUEM CIEAYIOIUX CIy4YaeB:

a) W3MEHeHHe TpeOOBaHMII HOPMATHUBHBIX IPABOBBIX AaKTOB, KACAIOIIUXCS TMPEIOCTABICHHS
MYHHUIMIIATBHOM  yCIyTH, TOCTEe TepBOHAYaJbHOW TMOJayd 3asBICHHS O MPEJOCTaBICHUU
MYHULUIAIBHON YCIIyTH;

0) Hamuuue OMMOOK B 3asBJICHUM O MPEAOCTABICHUNM MYHHUIMMAIBHON YCIYTH U JOKYMEHTaX,
MOJITAHHBIX 3asSBUTENIEM IOCIE MEPBOHAYAIBHOTO OTKa3a B MpUEME JOKYMEHTOB, HEOOXOAUMBIX IS
MPEIOCTABJICHNS MYHUIIMIAIBHON YCIYrH, TUOO B MPEAOCTaBICHUM MYHUIUNAIBHON YCIYyrd U HE
BKJIFOUEHHBIX B IPEJCTABICHHBIN paHee KOMILJIEKT JOKYMEHTOB;

B) UCTEUEHHWE CpOKa JIEHCTBUS JOKYMEHTOB WJIM H3MEHEHHEe WH(OpMaluu MOocie
[IEpBOHAYAILHOTO 0TKAa3a B IPHUEME TIOKYMEHTOB, HEOOXOAUMBIX JIJISl [TPEIOCTABIICHUS MyHULIUIIAILHON
yCIIyTH, TUOO B MPEIOCTABICHUN MYHHUIIUIIAILHON yCITyTH;

I') BBISBJICHHE JOKYMEHTAJIbHO MOJTBEPXKAECHHOTO (pakra (IMPHU3HAKOB) OMIMOOYHOTO WU
MIPOTUBONPABHOTO JeiCcTBUS (Oe31elCTBUSA) JOHKHOCTHOTO JIMIA OpraHa, MpeAoCTaBiISIONIero
MYHULUTATBHYIO YCIYTY, MyHUIIUIIAIBHOTO Ciryskariero, padbotauka I'AY «M®L] PC()», paboTHuka
OpraHu3allvy, IpeycMOTpeHHOM YacThio 1.1 ctatbu 16 @eaepanbHoro 3akona ot 27.07.2010 Ne 210-
®3 «O0 opraHM3alMM NPEJOCTABIEHUS TOCYAAPCTBEHHBIX W MYHHUIMNAIBHBIX YCIyID», HpH
MepBOHAYAILHOM OTKa3€ B MIpHEeMe JOKYMEHTOB, HEOOXOIMMBIX AJISl IPEJOCTABICHUS MyHUITUIAIBHON
YCIIyTH, JINOO B IIPENOCTABIEHUN MYHULUIIAIBHON YCIYTH, O YeM B IMCbMEHHOM BUJE 3a MOANUCHIO
PYKOBOJIMTEINSI OpraHa, MpeaoCTaBISIONIEr0 MYyHULMIAIBHYIO yCiayry, pykoBoautens ['AY «M®I]
PC(S)» mpu mepBoHadaIbHOM OTKa3e B MpHEME JOKYMEHTOB, HEOOXOAMMBIX ISl MPEAOCTABICHHS
MYHUIIUTIAILHON YCITyTH, TU00 PYKOBOJUTENISI OpTraHU3aIiH, PETyCMOTPEHHOM YacThio 1.1 cTtaTeu 16
®enepanpHoro 3akoHa oT 27.07.2010 Ne 210-D3 «O06 opranuszanuu mpeaocTaBIeHUs TOCYJapCTBEHHbBIX
U MYyHUIUNAIBHBIX YCIYyI», YyBEAOMIISIETCS 3asBUTEIb, a TaKkKe NPUHOCATCS U3BMHEHUSA 3a
JOCTaBIICHHBIC HEY100CTBA;

5) nmpenocTaBiieHHs] HA OYMa)KHOM HOCHUTEJE IOKYMEHTOB U MH(OpMaIUU, 3JIEKTPOHHBIC 00pa3bl
KOTOpBIX paHee ObLIM 3aBEpEHbl B COOTBETCTBUU C IMYHKTOM 7.2 yactu 1 crateu 16 denepanpHoro
3akoHa oT 27.07.2010 Ne 210-®3 «OO06 opraHuzanud MPeIOCTABICHUS TOCYJApPCTBEHHBIX H
MYHHULMIAIBHBIX YCIYT», 32 UCKIIOYEHUEM CIIy4aeB, €CIIM HAHECEHHE OTMETOK HA TAKHE TOKYMEHTBI
a100 MX U3bATHE SBISETCS HEOOXOAMMBIM YCIOBHEM MPEJOCTABICHUS MYHULMMAILHONW yCIyTH, U
WHBIX CIy4aeB, yCTAaHOBJICHHBIX (elepaTbHBIMHU 3aKOHAMH.

2.9. IlepeyeHb OCHOBAHHUM /ISl 0TKA3a B IpHeMe JOKYMEHTOB, He00X0AMMBbIX
AJI IPeIOCTABJIEHNS MyHHIMNIAJbLHOM yCJIyrH

2.9.1.OcHOBaHMsAMH U1 OTKa3a B MpHUEME JOKYMEHTOB, HEOOXOAMMBIX JIsi MPEJOCTaBICHUS
MYHULMIAIBLHON YCITyTH, SBISIOTCS:

1)  mpenocraBiieHHE TOKYMEHTOB HEYIIOJIHOMOYEHHBIM JIUIIOM;

2)  TeKCThl JOKYMEHTOB HalMCaHbl HEpa300pyMBO, B JOKYMEHTaX MMEIOTCS MOJYUCTKH,
MIPUNKCKH, 3a4EPKHYTBIE CJIOBA M MHBIE HEOTOBOPEHHBIE UCIIPABIICHUS, HE NTO3BOJISIOIINE OJHO3HAYHO
UCTOJIKOBATh MX COJEp KAHUE.

2.9.2.He pomyckaeTcst OTKa3 B IpHUEME 3asBJICHHUA M HMHBIX JJOKYMEHTOB, HEOOXOIUMBIX IS
MIPeIOCTAaBJICHNS MyHUIIUIIAIbHON YCIYTH B ClTy4yae, €CIIU 3asBJICHHUE U JIOKYMEHTBI, HEOOXOAUMBIE TS
NPEJOCTaBICHUSI YCIYT'H, TIOJaHbl B COOTBETCTBUM C HH(OpPMaLMel O Ccpokax U MOpsaKe
MPeIOCTaBJICHNS MyHUIIMIIAJIbHON yciyTH, onyonukoBanHoi Ha EINI'Y w/wnu PIITY.

2.10. IlepeyeHb OCHOBAHUIA 1JIsl IPUOCTAHOBJIEHHUS UJIHM 0TKAa3a B NMPeA0CTABJICHUMN
MYHHUIUNAJIBHON YCJIYI'H

2.10.1. OcHoBanus 17151 IPUOCTAHOBJIEHMSI IPEAOCTABICHHUSI MyHULIUIAIIBHOMN YCIIYTH SIBJISIFOTCSL:



1) MOCTYIUIGHHE  OOpalleHusl  3asBUTENS WM  YIOJHOMOYEHHOTO UM  JIMIAa O
MIPUOCTAaHOBIIEHUU PACCMOTPEHUS MPEICTABICHHBIX UM JIOKYMEHTOB;

2) HE TMpPEJOCTABIICHHE B YCTAHOBIICHHBIE CPOKM Ha 3aMpoChl CBEACHHUH, JTOKYMEHTOB,
HaxXOJSIIMXCS B PAaCMOpPsHKEHUH TOCYJApCTBEHHBIX OpPraHoB W (MJM) TMOABEIOMCTBEHHBIX
rOCYJJapCTBEHHBIM OpraHaM W OpraHaM MECTHOT'O CaMOYIIpaBJCHUS OpraHM3alliii, Y4acTBYIOIIUX B
MPEIOCTaBICHUN MYHHIIUIAIBHON YCIYTH, €CIIM COOTBETCTBYIOIIMIA TOKYMEHT HE ObLI MpeacTaBiIeH
3asiBUTENIEM TI0 COOCTBEHHOI MHUIIUATHBE.

2.10.2. UcuepnbiBaroliuii nepevyeHb OCHOBAaHUM ISl OTKa3a B PEAOCTaBICHUH YCIYTH:

1) MpPEACTaBICHUE HEJOCTOBEPHBIX JOKYMEHTOB (C HCTEKIIMM CPOKOM JCHCTBUA,
MPU3HAHHBIX HEJIEHCTBUTENBHBIMU U T.1.);

2) OTCYTCTBHE TMOATBEPKICHUSI MpaBa 3asiBUTENsI HA BbIJaUy €My JOTOBOpa COIMAIBLHOTO
HalMa;

3) MpeACTaBICHUE JOKYMEHTOB JIMIIOM, HEYIIOJHOMOYEHHBIM TIPEJICTaBIATh HHTEPECHI
3asIBUTEIS;

4) HaIWMYMe B JIOKyMEHTax OIMMOOK (OMHCOK), HETOYHOCTEH, MOBPESKICHHUHA, HE
MO3BOJISIIOIINX OJJHO3HAYHO MCTOJIKOBATh UX COJACPIKAHMUE;

5) HeHauexkamee odopmieHue 3asBicHUs (MIPH OTCYTCTBUU CBEJICHUN O 3asBHTEIE,

IIoAIuCHu 3a}IBI/ITeJ'I$I), HCCOOTBCTCTBUC IIPUIIOKCHHBIX K 3ajdBJICHHIO JOKYMCHTOB JOKYMCHTAaM,
YKa3aHHbIM B 3asBJICHUU.

2.11. IlepeveHsb ycJayr, KOTOpbIe SIBISIOTCS HEOOX0AUMBIMHU U 00S13aTeJILHBIMH JIJIS
NpeaoCcTaABIeHUs MyYHMUIMIIAJIbHOM yCJIYTd, B TOM YHCJIe CBe/IeHUs] 0 JOKYMEHTAX,
BbI/IaBa€MbIX OPraHNU3ANMSIMH, YYACTBYIOIIMMH B MPEI0CTABJIEHUN MYHUIIUTIAIBHOMH
yeayru

2.11.1. VYcnyru, KOTOpBIC SIBISIFOTCS HEOOXOTUMBIMH M 00S3aTENBLHBIMU JJISI TIPEAOCTABICHUS
MYHUIIMNIAILHON YCIyTH, B TOM UHCJIE CBEIACHUS O JOKyMEHTE (JIOKYMEHTax), BBIJaBa€MOM
(BbIIaBaEMbIX) OpraHM3alUsSMH, YYACTBYIOIIMMHU B MPEJOCTABICHUM MYHHUIMIAIBLHON YCIYyrH, HE
MPEAYCMOTPEHBI.

2.12. Ilopsinok, pa3mMep ¥ OCHOBAHUS B3UMAHMSI IOCYAAPCTBEHHOM MONIJIMHBI WJIH MHOM
IUIaThl, B3UMAEMOIi 32 Npe0CTaABIeHHEe MYHUIMNIAJIBHON yCIyru

2.12.1. MynHununanapHas yciiyra mpeaoCcTaBisieTcs 0e3 B3UMaHUs TOCYJapCTBEHHOMN MONITHHBI
WJIA UHOU TUIATBHI.

2.13. MakcuManbHBIN CPOK 0KMIAHHMSA B OYeped NMPH NoJave 3asiBJICHUM 0
NpeaoCcTaBJIeHUM MYHUIINNIAIbHON YCJIYTH M NP MOJYy4YeHUH pe3yJIbTaTa NpeaocTaBIeHUs
MYHHIHIAJIBHOHN YCIyIH

2.13.1. Bpems oxxuganus B ouepeau JUis [01a4YH 3asBJICHUM HE MOXKET MPEBbILATh 15 MUHYT.
2.13.2. Bpems oxuzaHus B Ouepeld IIpUd IMOJYYEHHUU pe3ysbTara IpeNoCTaBICHHUS
MYHULAIIAJIBHON YCIIyTH HE MOXKET MPEBbIIATh 15 MUHYT.

2.14. Cpok 4 nops/I0K PperucTpamum 3anpoca 3assBUTEJIA 0 MPeI0CTABIeHNH
MYHHIHNAJIbHON YCJIYTd, B TOM YHCJIe B 3JIeKTPOHHOH dopme

2.14.1. 3asBneHHe W HEOOXOAMMBIE JTOKYMEHTBHI MOTYT OBITh HOJAHBI HETOCPEICTBEHHO B
Kowmmurer, uepe3 'AY «M®IL] PC(A)», HanpaBiieHbl MOCPEACTBOM IMOYTOBOM CBS3H, a TakKe B opMe
AJIEKTPOHHOTO JIOKYMEHTa C MCIOJIB30BAaHUEM 3JIEKTPOHHBIX HocHuTenel nmubo mocpenctsoM EINY u
(wm) PIITY.

2.14.2. Cpok peructpauuu 3asBJIEHUS O MPEIOCTABICHUN MYHULIUIIAIBHON YCIYTH, HE JOJKEH
IIPEBBIIIATH OAUH pabO4Mii A€Hb CO AHA ero nosyudeHus Komurterom.



2.14.3. 3asBineHue o NPeJOCTAaBICHUN MYHMIIMIAIBHOW YCIYI'M, B TOM YHCJE B 3JIEKTPOHHOU
dbopme ¢ wucnonpzoBanuem EIII'Y wm (mnm) PIITY peructpupyercs B BEAOMCTBEHHOW CHCTEME
3EKTPOHHOIO IOKyMEHTO000poTa AJIMUHUCTPALIMU C IPUCBOCHUEM 3asIBJICHUS BXOJAIIEr0 HOMepa 1
yYKa3aHUEM JaThl €ro MOJTYYEHHUSI.

2.14.4. 3asBrneHue O MPEIOCTABICHUH MYHUIUNAIBLHON YCIYTH, MOCTYNMHBIINNA B Hepabodee
BpEMsi, pETUCTPHUPYETCS Ha CIEAYIOMUNA pabounii JeHb.

2.14.5. 3asBrneHus, HaNpaBJICHHbIE IIOCPEJACTBOM IIOYTOBOM CBSI3M, a Takke B (dopme
ANEKTPOHHOTO JOKYMEHTa C HCIOIb30BaHUEM 3JIEKTPOHHBIX HocuTenei nubo nmocpeactsom EINTY u
(umu) PIII'Y peructpupyloTcsi HE TO3JHEE MEPBOro pabodero AHSA, CIEAYIOMIETO 3a JHEM €ro
nosrydeHuss KoMuteToM ¢ KonmusiMu He0OXOIUMBIX JOKYMEHTOB.

2.15. TpeGOBaHHﬂ K MIOMCIICHUSAM, B KOTOPLIX PacnojaraloTcd opraibl U Opranu3aiiuu,
HEMOCPECACTBEHHO OCYIICCTBJ/JIAIOIINE IIPUEM TOKYMEHTOB, HCOﬁXOI[I/IMbIX AJIA IIPEJ0CTABJICHUSA
MYHULIMIIAJBHBIX YCJIYI'

2.15.1. TlpenocraBieHre MYHHUIIMOAIBHOW  YCIYTM  OCYIIECTBISETCS B  CIHEHHUAIBHO
MpeHa3HauYeHHBIX JJIs STUX liefiell moMeleHus X npuémMa U Bblayl JOKyMEHTOB. MecTa oXugaHUs
B oueped OOOpYAYIOTCA CTYJIbIMHU WM KpECEIbHBIMU CEKUMSIMH. MecTa, INpeaHa3HauCHHbIE
JUISL O3HAKOMJIGHHMsI ~ 3asiBUTeNled ¢ WHGOPMAlMOHHBIMH  MaTepHallaMd,  O0OpYIyrOTCS
WH()OPMAIIMOHHBIMU CTCHIAMHU.

[IpenocraBienne MyHUIIMNANBHON YCIYTH MHBATUAAM OCYILIECTBISETCA C YUYETOM TpeOOBaHMIA,
Mpe1yCMOTPEHHBIX cTaThbé 15 PenepanbHoro 3akoHa or 24.11.1995 Ne 181-®3 «O conumanbHOR
3anuTe nHBanuAoB B Poccuiickoit denepammmy.

[Ipu HeoOXoAMMOCTH O00ECIeUnBACTCSl COINPOBOXKICHUE WHBAIMIOB, HMEIOMIUX CTOHKHE
paccTpoiictBa (pyHKUMH 3peHHs] U CAMOCTOSITENILHOTO MEPEIBHKEHUS, OCYIIECTBISIETCS IOIYCK
CYpZIOTIepEeBOIUMKA B TH(IOCYpAOTIEpEBOTUHKA, HAJIEXkKAIIEE Pa3MEIICHHE 000PYA0BaHHS U HOCUTEIb
nH(popMaly, HEOOXOAUMBIX JIJIsl o0ecrieueHus: OecpensITCTBEHHOTO JOCTya MHBAIUIOB K 00bEKTaM
(3maHusIM, TIOMEIICHUSIM), B KOTOPBIX IPENOCTABISCTCS MYyHHIMIIANbHAS YCIyra, C Yy4eToM
OTpaHMYEHUIN MX >KU3HEAEATEIbHOCTH, NyONUpOBaHHWE HEOOXOAMMOMW MJii MHBAIHIOB 3BYKOBOH U
3pUTETBHON HH(OPMAIINH, a TAK)KE HAIICEH, 3HAKOB M MHON TEKCTOBOH U rpaduyeckoit mHGOpMaIiu
3HAaKaMH, BBITIOJHEHHBIMU peibedHO-ToueyHbIM ImpudTOoM bpaiins, gomyck cobaku-mpoBOJHUKA HA
OOBEKTHI (31aHMsI, TOMEIICHHUS ), B KOTOPBIX IPEAOCTABISACTCS MyHULIUTIAIbHAS YCITyTa.

2.15.2. 31aHMS U PACIIOJIOKEHHBIE B HEM IOMEIIECHMS, B KOTOPBIX IPEIOCTABISAETCA
MYHUIIUITATBHAS YCIYTa, TOJKHBI:

- obopynoBaTbcs MHGOPMAIIMOHHBIMUA TaOJWYKaMU (BBIBECKaMH) C YKa3aHHEM HOMepa
KabuHeTa, (haMuInu, UMEHH, OTYeCTBA (ITOCTeIHEee — TPHU HATMYMHN) U TOJDKHOCTH JOJDKHOCTHOTO JIUIA
Anmunuctpanuu u Komurera, pexxuma pa®oThl, a Takke HHOOPMALIMOHHBIMU CTEHIAMH, Ha KOTOPBIX
pasmeraercs cieayromas nHpopMaIys:

1) CopaBounas uHGpOpMAIIHS;

2)  HWcuepnbiBatoluii  MepedeHb JIOKYMEHTOB, HEOOXOJMMBIX JJIsi  MPEIOCTABICHUS
MYHHIMIATBHON yCIIyTH, TpeOoBaHUS K OOPMIICHHIO TOKYMEHTOB, a TaKXe MepedyeHb TOKYMEHTOB,
KOTOpBIE 3asiBUTENb BIIPaBe MPEJCTABUTH 110 COOCTBEHHON HHUIIUATHUBE;

3)  Kpyr zasButeneii;

4)  Tlopsimok, pa3mMep M OCHOBaHHS B3UMaHWUsI TOCYAapCTBEHHOM MOIIIMHBI MJIM MHOU TUIATHI 32
MpPeI0CTaBIEHNE MYHUIIUTIATBHON YCIYTH;

5)  Cpok npenocTaBieHHUs MyHUIIUNIAIbHON YCIYTH;

6) PesynbTaThl mpenocTaBieHUs MYHULMINAIBHOW YCIYyTH, MOPSAOK BbIIA4YM (HAIpaBICHHUS)
JIOKYMEHTA, SIBJISIFOIIETOCS PE3YJITATOM MPEAOCTABICHHUS MyHHUIUITAILHON YCIIYTH;

7)  HWcuepnbpiBaommuii MmepeyeHb OCHOBAaHWN I TPUOCTAHOBICHHWS WM OTKa3a B
MIPEIOCTABICHUN MYHULIUTIATHHON YCIYTH;

8) O mpaBe 3asBuUTEnss Ha nocyneOHOe (BHecyneOHOE) OOKalloBaHWE DEIICHHH U (WIIH)
neiictBuil (0e31eicTBUS), MPUHATHIX (OCYIIECTBISIEMBIX) B XOJI€ MPEIOCTABICHUS MYHHIMIAIbHOM
YCIIyTH;



9) ®opmbl 3asdBieHUN (YBEIOMIJIEHUH, COOOIIEHMI) HCIIOJIb3YEMbIX IMpPHU IPEAOCTaBICHUS
MYHUIUIAIBHON YCITyTH.

- COOTBETCTBOBAaTh KOM(OPTHBIM YCIOBUSAM JUIsl 3asiBUTEJIEH, B TOM 4YHCIIE SBISIOLIUXCA
MHBJINJAMHU, U ONITUMAJIBHBIM YCIIOBHUAM PaOOThI JOJKHOCTHBIX JIML AJIMUHUCTPALIUU C 3asBUTEISIMH,
SIBJIAIOIIMXCS] MHBAJIMJAMHU, 10 OKa3aHMIO IIOMOILY B IPEOA0JIEHUH OapbepoB, MENIAIOIINX MOTYYEHUIO
UMM yCIIyT HapaBHE B APYTUMHU JIHUILIAMHU;

- YIIOBJIETBOPSTh CAaHUTAPHBIM TIpaBWJIaM, a TakXKe O0ecleYnBaTh BO3MOXKHOCTb
MPEJOCTaBIECHUS MyHULIUIIAIBHOM yCIyTH HHBAIUIAM.

- TEPPUTOPUS, HA KOTOPOU PACIIONIOKEHBI OOBEKTHI (34aHNUs, TIOMEIIEHHS ), B KOTOPBIX
IIPEJOCTAaBIAETCS MyHMLMIAIbHAs yclyra, JOJDKHa oOecreuyuBaTh A WHBAJIHWIOB BO3MOXHOCTb
CaMOCTOSITENIFHOTO MEePEIBMKEHNUS, BXO/1a B TAKHE OOBEKTHI M BBIX0/1a U3 HUX, TIOCA/IKH B TPAHCTIOPTHOE
CPEICTBO U BBICAJIKU U3 HETO, B TOM YHCJIE C UCIIOJIb30BAHUEM KPECIa-KOJSICKH.

2.16. Iloka3aTeu JOCTYNNHOCTH U KAa4eCTBA MYHHMIMNIAJIbHON YCJIYIrH

2.16.1. Tloka3arensiMu JOCTYMHOCTH MPEAOCTABICHUS MYHUITUIIATIbHOW YCIYTH SBISIOTCS:

a) BO3MOXHOCTb IIOJYyYEHUS MYHULUINAIbHOM YCIYTM CBOEBPEMEHHO U B COOTBETCTBHM C
HACTOSIIUM AJIMUHUCTPATUBHBIM PETIIAMEHTOM;

0) MOCTYHmHOCTH OOpamieHHs 3a TPEAOCTaBICHHEM MYHUIUMAIBHON YCIyTH, B TOM YHCIE
JHUIAMH C OTPAHUYEHHBIMU (PU3MUECKUMH BO3ZMOKHOCTSIMU;

B) BO3MOJKHOCTH IOJIy4CHHUs TOJHOW, aKTyallbHOM M JOCTOBEpHON HMH(pOpMammu O MOpSIKe
MPEIOCTABJICHNS MYHULIMIMAIBHOW YCIYTH, B TOM 4YHCII€ C HCIOJIb30BaHUEM HWHGOPMAIMOHHO-
KOMMYHHKAIIMOHHBIX TEXHOJIOTHIA;

I') BO3MOXKHOCTh OOpAaIleHUs] 33 MYHUIUNAIBHON YCIyrOll pa3iUYHbIMU crioco0aMu (JIMYHOE
oOpamieHue B YIOJHOMOYEHHBIH opraH, nocpeactBoM EIIIY wu (wmm) PIITY wumu uepes [AY
«M®I PC(A)»);

J1) BO3MOXKHOCTh OOpAaIIeHUs] 32 MYHHUIMIIATBHON YCIIyrOil MO MECTY JKMTEIbCTBA WM MECTY
(hakTHYECKOTO IPOXKUBaHMS (MPEOBIBAaHUS ) 3asIBUTEIICH;

€) BO3MOXKHOCTh OOpalieHus 32 MyHHUIMIIATBHOMN YCIIyTo#l MOCPeCTBOM KOMITJIEKCHOTO 3aIpoca
0 TIPEIOCTaBJICHUU HECKOJbKMX MyHUIUNAIbHOH yciyr B ['AY «M®L] PC(A)», npemxycMoTpeHHOTO
cratbeit 15.1 ®enepanbHoro 3akoHa ot 27 utoist 2010 r. N 210-D3 «O06 opranu3anuu nperocTaBiIeHus
rOCy/apCTBEHHBIX U MyHUIUIAIBHBIX YCIYT»;

) KOJMYECTBO B3aMMOJCHCTBUN 3asBUTENS C JOJKHOCTHBIMU JIMIAMU YIOJIHOMOYEHHOTO
Oprasa MpH MpeaoCcTaBIeHUH MYHUIIUNIATbHON YCIYTH U UX MPOJIOJKUTENBHOCTH;

3) BO3MOKHOCTbH JIOCYJI€OHOTO PAaCCMOTPEHUsl >KaJloO 3asBUTENIEd Ha pelIeHus, IeUCTBUS
(Oe3nelicTBUE) MOMKHOCTHBIX JIUI] YHOJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIX 3a MpEAOCTaBJICHHE
MYHULUINATBHON YCITyTH.

2.16.2. KavecTBO nmpegocTaBieHnss MyHUIIUNTAIBHON YCITYTH XapaKTEPU3yeTCs:

1) YAOBJIETBOPEHHOCTBIO 3asIBUTEIIEH KAYECTBOM U TOCTYITHOCTHIO MYHMIIUIIAIBHOU YCIIYTH;
2) OTCYTCTBHEM OUYepe/iei pH MpHEeMe U Bbllaye JOKYMEHTOB 3asBUTEIISM;

3) OTCYTCTBHEM HAPYILIEHUM CPOKOB IIPENOCTABICHUS MyHULIUIIATIbHOU YCIYTH;

4) OTCYTCTBHEM >Kajo0 Ha HEKOPPEKTHOE, HEBHUMATEIbHOE OTHOLICHHE CIIEeLHATNCTOB K

3asIBUTEISIM (MX TIPEICTABUTEIISIM).

2.16.3. TIpoaomKUTEIbHOCTh OJHOTO B3aUMOJEWCTBUS 3asBUTENSI C JOJDKHOCTHBIM JIMIIOM
YIOJIHOMOYEHHOI'O OpraHa Ipy MPEI0CTaBIEHUN MyHULIMIIAIBHOM YCIYTH HE IPEBbIIAET 15 MUHYT.

2.16.4. B3saumoneiicTBUE 3adBUTENS C JODKHOCTHBIMU JIMIIAMU TIPU  MPETOCTABICHUU
MYHHULMIIAIBHON YCIIyTH OCYLIECTBIIETCS [BA pa3a - IPU MIPEACTABICHUM 3asBICHUS, IOJIHOTO IIaKeTa
JOKYMEHTOB M TIPH TIOJYYCHUHU pe3yjbTaTa MPEJOCTABICHHUS MYHHUIIUIIAILHON YCIYTH 3asBHTEIIEM
HGHOCpeI[CTBeHHO. HpOI[OJDKI/ITCHLHOCTB OJHOTO B3aHMOIIeI>'ICTBI/I}I 3asBUTCIISL C JOJIDKHOCTHBIM JIMIIOM
MPY NPEJOCTABICHUN MyHULIMNIAIBHOM YCIIYyTH HE MPEBBIIIAET 15 MUHYT.

2.17. Nuble TpeOOBaHMS, B TOM YHCJIe YYUTHIBAIONIHE 0COOCHHOCTH MPEI0CTABICHUS
MYHMIHNAABbHOH yeayru B FAY «M®IL PC(5)»



2.17.1. TlpenocraBieHUe MYHUILMIIAIBHOW YCIyru mpepocraBisiercs Ha 0aze TAY «MODI]
PC(A)» npu Hanuuuu 3aKII0YEHHOTO coryanieHus o B3aumozeiictsuu mexay ['AY «MOL[ PC(A)» u
AJIMUHHCTpAIUEH.

2.17.2. TlpenocraBnenre MyHununaibHol yeiayru B TAY «MO®IL] PC(A)» ocymiecTBasieTcs 1o
MIPUHIIUITY «OJIHOTO OKHa», B COOTBETCTBHUU C KOTOPBIM MPEAOCTABICHUE MYHHUIIMNAIBHOU YCIyTH
OCYIIECTBIISIETCS TIOCTIE OJHOKPATHOTO OOpallleHUs 3asBUTENS C COOTBETCTBYIOLIUM 3asBIICHUEM, a
B3aUMOJICCTBUE C OPraHOM, MPEJOCTABIISIONIMM MYHHUIIMNAIBHYIO YCIyry, ocymectBisercs ['AY
«M®I] PC(A)» 0e3 yuacTus 3asBHTENs B COOTBETCTBHM C TpPeOOBAaHMSIMH 3aKOHOB M HWHBIX
HOPMATUBHBIX IPABOBBIX AKTOB, MYHHUIMIAIBHBIX MPABOBBIX AKTOB M YCIOBUSMH 3aKIFOUEHHOTO
Mexay FAY «M®I] PC(S)» u AaMUHUCTpanKei corIaeHusio B3auMOICHCTBUH.

2.17.3. JlokyMeHTBI, = HEOOXOIMMBIE Ui  TOJYYCHHS  MYHHUIMIAIBHOH  yCIyTH,
MPeyCMOTPEHHON HACTOSIIUM AJIMUHHUCTPATUBHBIM DPETJIAMEHTOM, IMPEACTABISIOTCS 3asIBUTEIIEM B
I'AY «M®IL PC(A)» mo MecTy ero HaXOXIEHUsI B COOTBETCTBUU C YCJIOBHUSIMH 3aKIIFOUEHHOTO MEXKTY
I'AY «M®I] PC(S)» u AqMuHUCTpaIieit CoriameHus 0 B3auMOCHCTBUN.

2.17.4. TlonydeHue pe3yibTaTa MyHUIIMNIATHLHOW YCIyTU OCYyIIECTBIsIeTCs 3asaButeseM B [AY
«M®I] PC(A)» mo mecTy mojgavyu oOpamieHus B COOTBETCTBHH C YCIOBUSMH 3aKIFOYCHHOTO MEXKTY
I'AY «M®11 PC(A)» n AamuHHCcTpanyei coraameHus 0 B3auMoIeHCTBUN.

2.17.5. B cnyuae oOpaieHus 3assBUTEINS 32 TIOJyYCHHEM MyHUITUTIATbHOHN yeiryru B [AY « M®DI]
PC(SI)» cpoxk ee mpenocTaBieHUs YBEIHUUBACTCA HA TPH PaOOUYUX JHS.

2.18. Unble TpeOGOBaHMS, B TOM YHCJI€ YYUTHIBAIOIINE 0COOCHHOCTH MPEI0CTABJIEHUS
MYHHUIMIIAJIbHON YCJIYTH B 3JIEKTPOHHOH (popMe

2.18.1. Ilpm mpenocTaBlIeHMM MYHHUIMIAIBHOW  YCIYrd B DJJEKTPOHHOM  (opme
OCYIIECTBIISAIOTCS:

1. peructpanus B (eaepaabHOl rocynapcTBeHHONH MHGOpPMaIMOHHOW cucteMe «EnuHas
cucTeMa UACHTU(PHUKAIMY U ayTeHTU(PHUKAIIMK B HHPpacTpyKType, o0ecrieunBaromeil ”HPOpMalnOHHO-
TEXHOJIOTMUYECKOe B3aUMOJecTBIEe MH(POPMAIIMOHHBIX CUCTEM, MCIIOJIb3YEMbIX ISl MPEJOCTaBICHUS
rOCYJapCTBEHHBIX M MYHHMIMIAIBHBIX YCIYr B 3JEKTpOHHOU (opme» (manee — ECHUA), B mopsiake
yCcTaHOBJIICHHOM TmpukazoMm oT 13 ampens 2012 roma Ne 107 MuHuCTepCcTBa CBA3M M MAaCCOBBIX
KomMMmyHuKanmii  Poccuiickoit  @enepaumu  «OO0  yTBEp)KICHMM TMOJIOKEHHS O (eaepanbHOM
rocyaapcTBeHHOU HH(oOpMalMOHHON cucTteMe «EnuHas cuctemMa UAeHTU(UKAINY U ayTeHTHUPUKAITUT
B uH)pacTpyKType, oOecrneuuBaromeil HMHPOPMALMOHHO-TEXHOJOTHUECKOE  B3aMMOJICHCTBHE
MH(OPMALIMOHHBIX CUCTEM, UCIIOJIb3YEMBIX JUISl IPEO0CTABIECHUS TOCYIapPCTBEHHBIX M MyHHUIIUIIATIbHBIX
YCIOYT B BJIEKTPOHHOH (opme» (maHHOe AeHCTBHE He TpeOyeTcsl B Cilydyae HaJIMYUs y 3asBUTEINS
MOATBEPKICHHOHN yueTHo# 3anucu Ha ECHUA);

2. nojava 3asBICHUS M TpHJIaraeMble K HEMYy JOKYMEHTHI B (hopMe 3IIEKTPOHHOTO
nokymeHta ¢ wucnoib3oBanueM EIITY wu (uwnm) PIITY. dopmupoBaHue 3asBiICHUS 3asBHTEIIEM
OCYILIECTBIISICTCSI TOCPEACTBOM 3aIIOJTHEHHS AJIeKTPOHHON opmbl 3anpoca Ha EINT'Y u (unm) PIITY.

2.18.2. Tlopaua 3asBnenusi B anekTpoHHoi ¢opme yepe3 EINI'Y u (wm) PIITY moareepxmaet
O3HAKOMJICHHUE 3asBUTEJIEM C MOPSAKOM I0JIa4M 3asiBICHUS B AJIEKTPOHHON (popme, a TakxkKe corjacue
Ha repeaady 3asBJICHHS 110 OTKPBITHIM KaHAJIaM CBsI3U ceTr VIHTepHeT.

2.18.3. MynununansHas yciyra mnpenocrasisgercs dyepe3 EIII'Y wu (wm) PIHIY n
MIPEAYCMAaTPUBAET BO3MOKHOCTh COBEPIIEHUS 3asIBUTEIIEM CIICTYIOIUX TEHCTBHIL:

- NOJy4YeHHEe HHPOPMALIUH O MOPSAIAKE H CPOKAX MPEAOCTABICHHS MyHHIIUIAIBHOM YCITyTH;

- 3alMCh HAa MPUEM B OpraH, NPEJOCTABISIIOIMN YCIyTy M Jpyrue OpraHU3allNH,
y4acTBYIOUIME B MPEJOCTAaBICHUM MyHHULMNaiabHOU yciuyru, IAY «M®L[ PC(A)» mpenocraBineHus
rOCYJapCTBEHHBIX U MyHUIIMNAIBHBIX YCIYT IS IOJIa4y 3asBJICHUS O IPEIOCTABICHUN YCIIyTH;

- nojaya 3asBJICHUS C NPUIOKEHUEM JIOKYMEHTOB B 3JIEKTPOHHOU (hopMe MOCPEICTBOM
3aM0JIHEHUS AIEKTPOHHON (hOPMBI 3asIBICHHUS;

- OIUIaThl MHBIX IIJIATEKEH, B3MMAEMBIX B COOTBETCTBUM C 3aKOHOJATEIbCTBOM
Poccuiickoit ®enepanuu (B JaHHOM Cllydae HE TMPEAyCMAaTpUBAET, MYyHHUIMIIATIbHAS yCIyra
MIPEIOCTABIISACTCS OECILIATHO):



- IIOJIyYE€HUsI CBEJIEHMHM O XOJE BBINOJHEHMS] 3adBJIEHUS O IPEIOCTAaBJICHUU
MYHULHUIAIbHON

YCIIyTH;

- MOJTyYeHUs pe3ysbTaTa IpeoCTaBIeHUs! MyHUIIUTIAIBHON YCIIyTH;

- OCYIIECTBJICHUS OLIEHKH KauecTBa MPEJOCTABICHUS YCIYTH;

- nocyneoHoro (BHeCyJeOHOr0) OO0XKaJOBaHHMS PEIICHHH W JeHCTBUM (Oe31eiCTBUIN)
OpraHa, IpeIOCTABIAIOIIEIO YCIyTy M JPYrUX OpraHu3aluil, y4acTBYIOLIUMX B IPEAOCTaBICHUU
MYHHIUITATEHON YCIIYTH U UX JOHKHOCTHBIX JUIL.

2.18.4. BO3MOXHOCTh JMYHOTO TOJYYEHHUS pe3ylibTaTa NpPEAOCTaBICHHUS YCIyrd B (opme
OymaxkHoro gokymeHta depe3 I'AY «MO®IL[ PC(S)» npum Hamuuuu 3aKIIOUEHHOTO MEXIY Yepes
I'AY «M®L PC(A)» u AaMuHHMCTpalieil COOTBETCTBYIOIIETO COTJIAIlIEHUs O B3aUMOAECHCTBUH, B 3TOM
CIIy4aeCcpOK BBIJIaYM PE3yJIbTaTa YBEIUUUBACTCS HA TPU PabOUUX JTHS.

2.19. Ilopsiiok ocTaBJieHUS 3aMPOca 3asiBUTEJISA 0 MPeI0CTABJIEHUHA MYHUIIHTIAIbHOM
ycJayru 0e3 paccMoTpeHust

2.19.1. 3asBuUTENh UMEET MPABO OOPATUTHCSA B AJMUHHCTPAIUIO C 3asBICHHUEM 00 OCTaBICHHUH
3asiBJICHUS O MPENOCTABICHUS MYHUIMNAIBHON ycnyru 0e3 pacCMOTpEeHHs A0 MPUHSATHS peuieHHs
AnMuHHMCTpanMel 0 NpeJoCTaBIeHUM JIMOO OTKa3e B MPEIOCTABICHUM MYHMIMIIAJIbHOW YCIYTH mno
¢dbopme cornacuo [Ipunoxxenuto Ne 3 k HacTosIIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY.

2.19.2. 3asBneHue C NPUIOKEHUAMH MOXET OBITh MOAAHO 3asBUTEIEM HEMOCPEACTBEHHO B
AJIMUHHUCTpAIHIO pH JIMYHOM oOparmieHuu 1u60 B [AY «M®I] PC(S)» npu Hanu4yuu 3aKII0OUYSHHOTO
Mexay uepes ['AY «MOL PC()» um AamuHHMCTpaluedl COOTBETCTBYIOLIEIO COIVIAILIEHUS O
B3aMMOJICHCTBHH, B ’TOM CIIy4yae CPOK BbIJIayH pe3ysibTaTa yBEJIMYMBACTCS HA TPU pabOUMX JHS.

2.19.3. 3asBieHHE NOJUIEKUT PETUCTPALIMU HE TIO3/IHEE [IHS, CIIEYIOIIETO 3a THEM [TOCTYIUICHUS
B KomuTeT B nmopsiike 1e101poru3BOICTBA.

2.19.4. Cpok paccMOTpeHHUs 3asBIICHUS COCTaBisieT He Oonee 1 pabodero mHS cO JHA
peructpanuu B Komurere.

2.19.5. K 3asBineHUIO NpUIaraoTcs Ciaeayonme JOKyMEHTHI:

a) KOmMsl JOKYMEHTa, yJIOCTOBEPSIOLIEr0 JMYHOCTb 3asBUTENS (3asBHUTENCH), SIBISIOMIETOCS
(U3NYECKUM JIUIIOM, JINOO JINYHOCTD MPECTABUTEINS (PU3NIECKOTO MITH FOPUINIECKOTO JTUIIA;

0) Komusl JOKYMEHTa, YJIOCTOBEPSIOIIETO TpaBa (IMOJTHOMOYHS) MPEACTaBUTENSI (PU3MUECKOTO
WIN I0PUITYECKOTO JIMIIA, €CIIH € 3asBICHUEM 00palaeTcs MpeCTaBUTEINb 3asBUTENS (3asiBUTENCH).

2.19.6. OcHoBaHueM JJIsI OTKa3a SBJSIETCS, €CIU 3asBJICHUE O MPEKPAIICHUU MPETOCTABICHUS
TOCYJapCTBEHHON YCIyI'W MOJAHO JIMIOM, HE HMEIOIIMM MOJHOMOYHMH IpeICTaBlIsATh HHTEPECHI
3asIBUTEIIS.

2.19.7. Orka3 B npueme 3asBJIEHUS O MPEKPAIICHNUHN [IPEIOCTABICHNS MYHHMIMIIAIbHOW YCIyTH
MIPEAOCTABIISIETCS 3aIBUTEIIO JIMYHO HenocpeacTBeHHO B Komutete o pocruch 6o B [AY «M®I]
PC(A)» npu wHammumu 3akitoueHHOro mexay uepes ['AY «MOIL PC(A)» u AnMuHucTpauuen
COOTBETCTBYIOIIETO COTJIAIIEHUs O B3aUMOJICHCTBUU.

2.19.8. 3asBnenue paccmarpuBaeTcs crnennanucroM Komurera, no pesyiabTaTaM pacCMOTPEHHUS
MIPUHUMAETCS pelieHre 00 OCTaBIEHUM 3asiBICHUS O MPEJOCTAaBICHUH MYHHIMIIAIBLHOW ycimyru 0e3
paccMOTpeHus1, TOMUCAaHHBIN pyKoBoauTeneM Komurera.

2.19.9. Pemenue 06 ocTaBlIeHUH 3asBJICHUS O MPEIOCTABICHUH MYHUIIMITAIIBHON yCIIyTH 0€3
paccMOTpEeHus 3asBUTEINb MOMyYaeT JTUYHO HerocpeacTBeHHO B KomuTere no pocnuck mu6o B AY
«M®IL] PC(A)» npu Hanuuuu 3akiatoueHHOro Mexay depe3 [AY «M®I] PC(A)» u AnmuHucTtpauei
COOTBETCTBYIOLIETO COIJIAIIEHNs O B3aUMOJECHCTBUY.

2.19.10. Cpok npenocTaBlIeHUs] MyHUIIUTAIBHON YCIYTH, YKa3aHHbIA B TyHKTE 2.4 HACTOAILETO
AJMUHUCTPATUBHOTO PETJIaMEHTa, MPEKpallaeTcs B JCHb NPHUHATHS PELICHUS O MPeKpalieHun
MPEIOCTABJICHNS MyHHUIIMITAILHOW YCIIYTH.

2.19.11. OctaBnenue 3asBIeHUS 0€3 paCCMOTPEHUS HE MPEMATCTBYET MOBTOPHOMY OOpAIICHUIO
3asiBUTENIS 32 MPEIOCTABIEHUEM MYHUIIUIIAIBHON YCIyTH.



3.  COCTAB, HOCJEJOBATEJBHOCTb U CPOKH BBINNOJIHEHUS
AJIMUHUCTPATUBHBIX MPOLEJYP (AEMCTBUIT), TPEBOBAHUS K TMOPSIJIKY
WX BBIIIOJIHEHUS, B TOM YMCJE OCOBEHHOCTH BBITIOJTHEHUS
AJIMUHUCTPATUBHBIX MPOLEAYP (IEMCTBUIN) B DJEKTPOHHOI ®OPME

3.1. UcuepnbiBalonuii nepeyeHb aAMUHUCTPATUBHBIX MPOLEAYP

3.1.1 IlpenoctaBneHre  MyHUIUIATBHOW  YCIAyrM  BKJIO4YaeT B ce0d  cleayrolue
aJIMMHHUCTPATUBHbBIE TPOLIEAYPBI:

- IIPOBEpPKA TOKYMEHTOB U PETHCTPALIUs 3aAsIBICHUS;

- dbopMupoBaHHE U HaIMpaBJIIEHHE MEXBEIOMCTBEHHBIX 3allpOCOB O MIPEIOCTaBICHUU
JOKYMEHTOB (MH(pOpMAaLNN), HEOOXOAUMBIX JUIS IPEJOCTABICHUS MyHUIIUIIAIBHOW yCIYTH;

—  paccMOTpeHHE JOKYMEHTOB M CBEICHHMIl (IpoBEpKa COOTBETCTBUS JIOKYMEHTOB H
CBEJICHUITYCTaHOBIIEHHBIM KPUTEPHSIM ISl IPUHSATHUS PELICHMS);

- MPUHATHE PELICHUS O MPEJOCTaBIeHUH YCIyTH (hOpMUPOBaHUE PELICHUS);

— BbIJIa4a pe3yJbTaTa Mpel0CTaBICHUS MyHULIUIIAIBbHON YCITyTH.

3.2 ITopsinok ocymecTB/IeHHs] AAMMHUCTPATHBHBIX NPoLeAYp (AeicTBHI)
B JJIEKTPOHHOI dopme

3.2.1.1lpenocraBienue yciyrd HAUMHAETCA C MOMEHTa MpHEMa M PErucTpalyy 3asiBICHHS,
MOaHHOTO B 3yeKTpoHHOU (opme mocpeactBom EIINTY wu (umm) PIITY, a Takke NPHIIOKEHHBIX
HEO0OXOIUMBIX JIJIsl IPEJOCTABICHUS YCIYTH 3JEKTPOHHBIX 00pa30B JOKYMEHTOB.

3.2.2.K 3asBieHuI0, NoJaHHOMY B 35eKTpoHHOH ¢dopme uepes EINTY u (wnum) PIITY, nomxHel
ObITh MPUIOKEHBI SJEKTPOHHBIE 00pa3bl JOKYMEHTOB. OJEKTPOHHBIM 00pa3 JOKyMEHTa IOJKEH
o0ecreynBaTh BU3yallbHYI0 HICHTUYHOCTh €r0 OyMa)KHOMY OpurHHanmy. KadecTBo mpelCcTaBICHHBIX
AEKTPOHHBIX 00Pa30B JOKYMEHTOB JIOJIKHO MO3BOJISAThH B IOJTHOM 00BbEME MPOYUTATH TEKCT JOKYMEHTA
U pacro3HaTh €ro PeKBU3UTHI.

Bo3moxHOCTh mONyueHus pe3yibTaTa MpPENOCTaBICHUS YCIYrd B (QopMe 3JIEKTPOHHOTO
JOKYMEHTa oOecledynBaeTCsl 3asBUTEII0 B TEUCHHE CpPOKa NEHCTBHUS pe3ylbTaTa MPeJOCTaBICHUS
ycinyrd (B cllydae €clid TaKOW CPOK YCTaHOBJIEH HOPMAaTHUBHBIMHU IPABOBBIMU akTamu Poccuiickoii
depnepanun).

3.2.3.Komurer obecriednBaeT npueM JOKYMEHTOB, HEOOXOAUMBIX ISl IPEAOCTABIICHUS] YCIIYTH,
W perucTpanuio 3ampoca 0e3 HEOOXOAMMOCTH TOBTOPHOTO TPEICTABICHUS 3asBUTEIIEM TaKUX
JIOKyMEHTOB Ha OYMa)XHOM HOCHTEJIE, €CJIM MHOE HE YCTaHOBJICHO (enepalbHbIMH 3aKOHAMHU H
IIPUHUMAEMbIMHU B COOTBETCTBUM ¢ HUMM akTaMu IIpaBurensctea Poccuiickonn denepauuu, 3aKOHaMU
cyosekToB Poccuiickoit ®denepanyi U TPUHUMAEMBIMU B COOTBETCTBUM C HHUMH aKTaMH BBICIIMX
WCTIOJTHUTENIBHBIX OPTaHOB TOCYAapCTBEHHOMU BiIacTu cyOnekToB Poccuiickoit denepanuu.

3.2.4. ®opmaTHO-JIOTHYECKasi TPOBEPKAa CHOPMUPOBAHHOTO 3asBICHUS O TMPEAOCTABICHUN
MYHULHUIAIBHON YCIyTHU OCYIIECTBIISIETCS aBTOMAaTHUECKH TIOCIIE 3al0JTHEHUS 3asIBUTEIEM KaXKI0TO U3
TOJIEH AIEKTPOHHOU (hOPMBI 3ampoca O MPEIOCTABICHUN MYHHIIMNAIBHOW yciuyru. [Ipu BeIsBIeHUH
HEKOPPEKTHO 3aMOJIHEHHOTO MOJIs 3JIEKTPOHHOUN (hOPMBI 3arpoca O MPeI0CTaBICHUN MyHUITUTIAIBHON
YCIIYTH 3asBUTENh YBEIOMJISIETCS O XapaKTepe BBIABICHHOW OMIMOKM M TIOPSIKE €€ YCTpaHEHUS
MOCPEJCTBOM HMH(DOPMAIIMOHHOTO COOOIIEHUSI HEMOCPEACTBEHHO B AJIEKTPOHHOU (opme 3ampoca o
MPEAO0CTABIICHUA MYHUIIUTIAIbHON YCITyTH.

3.2.5.1Ipu popmupoBaHUM 3asBICHHS 00E€CTIEUNBACTCS:

a) BO3MOKHOCTh KOMTUPOBAHMS U COXPAHEHUS 3aMpoca U HHBIX TOKYMEHTOB, HEOOXOIUMBIX JJIS
MPEAOCTABIICHUS YCIYTH;

0) BO3MOXHOCTb 3aIOJTHEHUST HECKOJIBKUMU 3aSBUTEIISIMHU OJTHOM SJIEKTPOHHOU (hOPMBI 3asIBJICHUS
mpu  oOpalieHuH 3a YCAyrami, MpEeANnoaraloluMid HampaBlIeHHE COBMECTHOTO 3asBICHUS
HECKOJIbKUMU 3asIBUTEISIMHU;

B) BO3MOXKHOCTb TIe4aTH Ha OyMa)KHOM HOCHTEJIE KOIUHU AJIEKTPOHHON (OPMBI 3asBICHUS;



') COXpaHCHHE paHEee BBEJACHHBIX B 3JICKTPOHHYIO ()OpMY 3asBICHUS 3HAYCHUI B TIO0O0 MOMEHT
M0 JKEeJaHWIO TOJIb30BaTeNsl, B TOM YHWCJE NMPU BO3HUKHOBEHHWH OIIMOOK BBOJA M BO3BpaTe IS
MMOBTOPHOTO BBOJIa 3HAYCHUI B DJIEKTPOHHYIO (hOPMY 3asIBIICHHUS;

1) 3all0JIHEHUE TOJIeH AIIeKTPOHHON (OpPMBI 3asBIECHUS 10 Havajia BBOJIA CBE/ICHUHN 3asBUTEIEM
C HCIIOJIb30BAaHUEM CBEJCHUH, pa3MEIICHHBIX B (efepalibHON TOCYJapCTBEHHON HH(OpMAIMOHHON
cucteme ECUA, u cBeaenuii, onyonukoBanHbix Ha EINTY u (wim) PIITY wnm odunumansHOM caiite,
B UACTH, KACAIOIICHCS CBEJCHUN, OTCYTCTBYIOIIMX B EIUHOW CHCTEME WICHTUDUKAIUA W
ayTeHTU(UKAIINH;

€) BO3MOXHOCTh BEPHYTHCS Ha JIO0O0M W3 ATANOB 3aMOJIHCHUS AJICKTPOHHON (OPMBI 3asIBICHUS
0e3 moTepu paHee BBEJICHHOI HHOpMAIIHH;

) BO3MOKHOCTH toctymna 3assurens Ha EIIIY u (unu) PIITY wnu opunpansHOM caiite K paHee
MOJIaHHBIM MM 3asBJICHHSIM B TE€UEHHUE HE MEHEe OJHOrO rojia, a TakkKe YaCTUYHO c(hOPMHPOBAHHBIX
3asBJICHUH - B TEUCHHUE HE MEHEE 3 MECSIIEB.

3.2.6.3agBuTenb BOpaBe COBEPUIATDH CIACIYIONINE NCHUCTBUS:

- noJTydeHue nH(pOopMaIuu 0 MOPSIKE U CPOKaX MPETOCTABIICHUSI MYHUITUTIAIIBHON YCITyTH;

- 3allUCh HA MpPHEM B OpraH, NOPEIOCTABISAIONIMN YCIyry H JpYrue OpraHu3alluH,
Y4aCTBYIOIIMEB MPEAOCTABICHUH MYHUITUTIATBLHOW YCIIYTH ISl TOau 3asBJICHUS O MIPEAOCTABICHUN
YCIIyTH;

- nojlaya 3asiBJICHUS C TPUIOKCHHEM JTOKYMEHTOB B JJICKTPOHHOU (hopMe TMOCPEICTBOM
3aMOIHEHUS ANEKTPOHHON (hOPMBI 3asIBICHHUS;

- OIUIaTa UHBIX IJIATEXKEH, B3UMAEMbIX B COOTBETCTBHH C 3aKOHOAATENIbCTBOM Poccuiickoit
@enepanyu (B JaHHOM Ccly4yae HE MpelyCMAaTpUBAET, MYHHIIMMANIbHAs YCIyra MpeaoCTaBisieTcs
OCCILIaTHO);

- MOJlyueHUE CBEJCHUM O XOJ€ BBINOJHEHHUS 3asBICHUA O  [PeIOCTaBJICHUU
MYHHIUITAJIbHOU

YCIIyTH;

- MOJIy4EHHUE pe3yIbTaTa Npel0CTaBICHUS MyHUIIUIAIBHOU yCIIyTH;

- OCYIIECTBIICHUS OLIEHKH KauecTBa MPeJOCTABICHUS YCIYTH;
nocyaeOHoe (BHecyneOHOE) oOkalnoBaHHWE peUmICHUH W JaedcTBuil  (Oe3neiicTBmin)
oprasa, Ipe0CTaBIISIONIETO YCIYTY.

3.2.7.3asBUTEN0 B KayecTBE pE3yJibTaTa MPEAOCTABICHUS] YCIYTH OOECrneyuBaeTcs MO €ro
BBIOOPY BO3MOXKHOCTbH MOTYYCHHUS:

a) DJIEKTPOHHOTO JIOKYMEHTa, MOAMUCAHHOTO YMOJHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM C
HCTIOIb30BaHUEM YCHUJICHHOUW KBaTU(UIIMPOBAHHOMN AJIEKTPOHHOM TIOIITUCH;

0) mokymMeHTa Ha OyMa)XHOM HOCHTENE, MOATBEPKAAINIETO COJACPKAHUE AICKTPOHHOTO
JIOKyMEHTA, HAPaBJICHHOTO YIIOJIHOMOYEHHBIM opraHoM, B 'AY «M®IL] PC(A)»;

B) HHGOPMAIIUU U3 TOCYAAPCTBEHHBIX MHPOPMAITMOHHBIX CUCTEM B CITyYasiX, PEIyCMOTPEHHBIX
3aKoHoJaTeNnbcTBOM Poccuiickont denepanu.

3.3. IIpoBepka JOKYMEHTOB U perucTpanus 3asiBJICHUSs

3.3.1. OcHoBaHMeM s Hayana aJAMMHHUCTPATUBHON MpOLEIYpbl SBISETCSA IOCTYIJICHUE B
AnMuHHCTpanuio 3asBiIEHUS OT JIMI, YKa3aHHBIX B MYyHKTE 1.2 HacTOsIIEero AIMHUHHUCTPATUBHOTO
periaMeHTa.

3.3.2. Ilpu npueme 3asBICHUS CHEUUAIUCT, OTBETCTBEHHBIM 3a MpPHUEM JOKYMEHTOB, B
MIPUCYTCTBUU 3asIBUTEIISI BBIMIOJIHSET CIIEAYIOIINUE JECHCTBUS:

- MPOBEPSIET IOKYMEHTHI, YIOCTOBEPSIOIINE JTUIYHOCTh M MIOJTHOMOYUS 3asIBUTEIIS;

- MIPOBEPSIET MPABUIBHOCTH O(DOPMIICHUS 3asBICHUS

- OCYIIECTBIISET KOHTPOJIb KOMIUICKTHOCTH MPEOCTABICHHBIX IOKYMEHTOB

- PEruCTpUPYET 3asBIICHUCE;

3.3.3. Kputepuem NpuHIATHS PEHICHHUS O BHINOJHECHUH aJIMUHUCTPATUBHBIX MPOLIEAYP SBISCTCS
COOTBETCTBUE JOKYMEHTOB, PUIIOKCHHBIX K 3asIBICHUIO, TPEOOBAaHUSIM 3aKOHOAATENLCTBA Poccuiickoii
denepanviv ¥ UHBIX HOPMATHUBHBIX MPABOBBIX aKTOB.



3.3.4. Pe3ynbraTOM BBINOJIHEHUS AJMHHUCTPATHBHON MPOLEIYpPHl SBISETCS PETUCTPAIHS
3asBJICHUS B PEECTpe JCIOMPOU3BOICTBA C IIPHCBOCHUEM €My HOMEpa U JIaThl.

3.3.5. Cnocobom (ukcanuu pe3yibpraTa aAMUHACTPATHBHOMN MPOIIETyPHI SBIISETCS PETUCTPAIHS
3asBJICHUS B IOPSIKE JICIIONPON3BOCTBA A TMHHUCTPALIUH C TIPHCBOCHUEM €My HOMEpa U JIaThl.

3.3.6. MaxkcumanbHbII CPOK HCIOJHEHMs] JaHHOW aJIMUHUCTPAaTUBHOM MpoIerypbl
coctasisieT 1 (oauH) paboumii 1eHb CO AHS MOCTYTIIICHUS 3asiBICHUS.

3.4. ®opmupoBaHue U HANIPABJIEHHE MEKBEIOMCTBEHHBIX 3aNPOCOB ONPeI0CTABIEHUHU
AOKYMEHTOB (MH(pOpMANMHU), HeOOXOAMMBIX IS MPEA0CTABJICHUSI MYHHUIMIAJIbHOMN
yCJIyru

3.4.1. OcHoBaHMEM AJi1 Hayajga aJMUHUCTPATUBHOM MpOLEAYphl SBISETCS HENpPEICTaBICHHUE
3asBUTENIEM JOKYMEHTOB, MPEIyCMOTPEHHBIX MOAMYHKTOM 2.7.1 HacTosmero AJIMUHHCTPATUBHOTO
periaameHTa.

3.4.2. MexBeJOMCTBEHHbII 3alpoc HaIpaBisSeTCcs HE MO3/HEe CleAyIoulero padodero AHs
MOCJI€ PErUCTpaly 3asBICHHUS.

3.4.3. Ilpyu HanMuuM TEXHUYECKOW BO3MOXKHOCTU JOKYMEHTBI, MPEIyCMOTPEHHbIE IYHKTOM
2.7.1 HacrosAmero AJIMHHUCTPATHBHOTO pPEriaMeHTa, MOTYT OBITh 3alpOUICHb AMHHHUCTpAllUei B
aBTOMaTHYECKOM  peXHMME, IIOCPEICTBOM  aBTOMATUYECKOIO  HampaBieHUs UM 00paboTKu
MEXBEJOMCTBEHHBIX 3alIpOCOB B PEKUME OHJIaliH. ABTOMAaTUYECKOE HalpaBJIE€HUE MEXKBETOMCTBEHHBIX
3allpOCOB  OCYIIECTBIISIETCS B TEYEHHWE 1 MHMHYTBI C MOMEHTa BO3HUKHOBEHHS OOCTOSTENIBCTB,
MpeanoIararmux HHHOPMAIIMOHHOE B3aNMOICHCTBHIE, U 00paboTKa OTBETOB Ha HUX B Te4eHHUE | yaca
C MOMEHTa IMOCTYIUIEHHsI Takoro 3ampoca. OpraHu3alnus MU OCYIIECTBJIEHHE HH()OPMALMOHHOTO
B3aMMOJEHCTBHS OCYIIECTBIISIETCSI C MCIOJBb30BaHUEM peecTpa MH(YOPMAIMOHHBIX B3aUMOAEHCTBUIMA
(unmaHanora) U He JOIyCKaeTcsl MPel0CTaBICHNEe CBEJCHUI B Cllydae, €ClId COOTBETCTBYIOIINE BU/IbI
CBEICHMI WM [10JIy4aTe N CBEACHUM HEe BKIIIOUEHBI B peeCTp MHPOPMALIMOHHBIX B3aUMOIEHCTBUN (MM
aHasora).

MoMEHTOM  BO3HHKHOBEHHUS  OOCTOSITENIbCTB,  NPEANONAraloIux  HWHPOPMAIMOHHOE
B3aUMO/ICIICTBHE, SIBJIETCS MOCTYIUICHHUE 3asBICHNUS B AJIMUHUCTPALIMIO OT 3assBUTEINS Ui OJTYYEeHUs
MYHUIUTATBHOW YCIYTH W HENpEACTaBICHUE 3asBUTENIEM JOKYMEHTOB, HEOOXOIUMBIX JUIS
MIPEJOCTaBIECHUS] MyHULIMIAIBHONW YCIIyTH, KOTOPbIE HAXOAATCA B PACIOPSIKEHUU IOCYIapCTBEHHBIX
OpPraHOB U UHBIX OPIraHOB, YYacTBYIOIIMX B MPEJOCTAaBICHUM MYHUIMNAIBHON YCIYrHM, U KOTOpHIE
3asBUTEINb BIIPABE MPEJCTABUTh M0 COOCTBEHHOW MHUILINATHBE.

3.4.4. MexBeIOMCTBEHHBIE 3allpOChl B (OopMe IIIEKTPOHHOTO JOKYMEHTa TOIIMHCHIBAIOTCS
JIEKTPOHHOH MOATHUCHIO.

34.5. B cinyyae OTCYTCTBUS TEXHMUYECKOH BO3MOXXHOCTH MEXBEIOMCTBEHHBIE 3aIIPOCHI
HanpaBJsIOTCA Ha OyMa)XHOM HOCHUTEIE.

3.4.6. Ilo MeXBeIOMCTBEHHBIM 3aIlpOCaM JTOKYMEHTHI (UX KOIIUU WM CBEACHHUS, COAEpKaIINecs
B HHUX) NPENOCTaBISAIOTCS T'OCYAAPCTBEHHBIMU OpraHaMM, OpraHaMHd MECTHOI'O CaMOYINpaBJIEHUS U
[I0/IBEIOMCTBEHHBIMU TOCYJApCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOIO CaMOYNpaBICHUS
OpraHu3alUsIMHU, B pACIOPSKEHUH KOTOPBIX HAXOATCS YKa3aHHbIE JOKYMEHTBI, B CPOKHE MO3/IHEE MSTH
paboumx AHEW CO JHS MOIYUYEHHUS] COOTBETCTBYIOLIETO MEKBEIOMCTBEHHOIO 3aIIpoCa.

3.4.7. KpurepueMm NpUHATHUS PELICHUS O BBHIIOJIHEHUU aJIMUHUCTPATUBHBIX MPOLEAYP B paMKax
COOTBETCTBYIOILETO aJMUHUCTPATUBHOIO JEUCTBUS SIBISIETCS HEOOXOAMMOCTB 3ampoca CBEICHUI U
nHGOpMaLUU NPEAyCMOTPEHHBIX NOAIYHKTOM 2.7.1. HacTosAImEero AIMUHUCTPATUBHOTO PErJIAMEHTA.

3.4.8. Pe3ynbTaroM BBINIOJHEHUS aJAMUHUCTPATUBHOM NPOLEAYPHI SBISETCS IOJIY4YEHHUE U3
TEPPUTOPUAIBHBIX OPraHOB (peepanbHbIX OPraHOB IOCYJAapCTBEHHOW BJIACTH M MHBIX OpraHU3alMi
3arpamrBaeMbIX JOKYMEHTOB U UX PETUCTpaLU.

3.4.9. Cnocobom ¢ukcanuu pe3ysabTara BbIIIOJHEHUS aJMUHUCTPATUBHON IPOLETYPBISBIIACTCS
perucrpanysi MOCTYNMBILEIO OTBETa Ha 3alpoC B PETMOHAIBHON CHCTEME MEKBEJOMCTBEHHOI'O
JIEKTPOHHOI'0 B3aUMOJECHCTBUSA IMOO B OPSJIKE AETIONPOU3BO/ICTBA.

3.4.10. MakcuMasbHbII CPOK HCIOJIHEHHUS aJMUHUCTPATUBHOM IPOLEAYphl COCTaBISAET 10 S5
(sTH) paboumx JHS.



3.5. PaccmoTpeHune 10KYMEHTOB M CBeJleHUl (IIPOBepPKa COOTBETCTBHS JOKYMEHTOB MCBeleHU i
YCTAHOBJIEHHBIM KPUTEPHUSAM IS IPUHATHSA PelleHUs )

3.5.1. OcHoBanueM Al Hayaja aJAMHUHUCTPATHBHON MHpoOLENyphl sBiSETCS (DaKT HaJIU4YUS B
AJMUHHUCTpAIUU 3asIBJICHUS U MIPUIIAraeMbIX K HEMY IOKyMEHTOB, HEOOXOIUMBIX JJIsl PEOCTaBICHUS
MYHULMIIAJIBHOU yCITyTH.

3.5.2. YNONHOMOYEHHBI  CHENHATUCT  AJMHHHUCTPAllMA  OCYIIECTBISIET  IPOBEPKY
MIPE/ICTABICHHBIX 3asBUTEJIEM JOKYMEHTOB Ha IPEIMET IIOJHOTHI M COOTBETCTBUS 3asBICHUS U
JIOKyMEHTOB, TIPHJIOKEHHBIX K 3asIBJICHUIO, TPEOOBAHMUAM 3aKOHOAaTeNbCcTBAa Poccuiickoit Denepamnum,
a TaKKe OTCYTCTBHE OCHOBAaHUM JUIsl MPHUHATUSA pelieHus o0 OTKa3e B INpPeNOCTaBICHHUE YCIYTH,
MPEAYCMOTPEHHBIX ITYHKTOM 2.9 HacTOSIIEro AJIMUHUCTPATUBHOTO PETJIAMEHTA.

3.5.3. B cnydae HenpenacTaBieHus 3asiBUTEIEM MOJTHOTO MEepeyHsl HEOOXOAMMBIX TOKYMEHTOB, a
TaK)K€ HEMOJHOTHI CBEJCHUN HEOOXOIMMBIX AJIs MPUHSATHS COOTBETCTBYIOIIETO PEUICHUS MO YCIyre
OTBETCTBEHHBIN CHELMAIUCT aAMUHHUCTPALMM HANpaBiseT 3asBUTENI0 YBEJOMJICHUE IJI1 BHECEHHUS
JIOTIOJIHUTENbHBIX JOKYMEHTOB U (MJIM) CBEIEHWI, B TOM UYHCJIE IOCPEACTBOM HampaBiICHUS
yBenomieHus B JInunplit kabuner Ha EINI'Y w/umm PIITY.

3.5.4. Kpurepruem NpHUHATHS PELICHHS O BBIIIOIHEHUU aJJMUHUCTPATUBHBIX POLEAYP B paMKax
COOTBETCTBYIOIErO aIMUHUCTPATUBHOTO ACUCTBUS SBISIETCS MOJIHOTA U COOTBETCTBUE JOKYMEHTOB,
MPUJIOKEHHBIX K 3asBICHUIO, TpeOOBaHMSIM 3akoHoAarenbcTBa Poccuiickoit deneparii U WHBIX
HOPMATHUBHBIX MPAaBOBBIX aKTOB W OTCYTCTBHME OCHOBAHUHM MJISl NPUHATHS peIIeHHs 00 OTKasze B
MPEIOCTABICHUN YCIYTH, HPEIyCMOTPEHHBIX IYHKTOM 2.9 Hacrosumero AJIMUHUCTPATUBHOTO
periaameHTa.

3.5.5. Pe3ynbraTtoM BBINOJHEHHsS aAMUHUCTPATHUBHOM MPOLIEAYPHI SIBISETCA HAMPABICHHUE
3asIBJICHUS JUIsl IIPUHATUS COOTBETCTBYIOUIETO PEIIEHUS IO MYHULMIAIBHON yCIyre, HalpaBlICHUE
3asIBUTEITIO YBEAOMIICHHE JUIsl BHECEHHUS JOMOJHUTENbHBIX JOKYMEHTOB U (WUJIM) CBECHUII.

3.5.6. Cnocobom ¢ukcauu pe3ysibTaTa aJMUHUCTPATUBHON MIPOLIEypHI SIBJISCTCS HAIIpaBJICHUE
3asIBJICHUS JJISl TPUHATHS COOTBETCTBYIOUIETO PEIIEHUS [0 MYHUIUNAIBbHON yclyre, 3asBUTEINIO
yBEJIOMJICHHE JJIsl BHECEHUS JIOTIOJIHUTENBbHBIX JOKYMEHTOB U (MJIN) CBEJCHUH.

3.5.7. MaxkcumanbHbIi CPOK HUCIIOJIHEHUS aJMUHUCTPATUBHON MpPOLETYphl COCTaBiIseT 2 (1Ba)
pabouux JHs.

3.6. IIpuHsiTHE pelieHusi 0 NPe0CTABJIEHUH YCJIYIH ((popMUpOBaHMe PellleHUs)

3.6.1. YnonnomodeHHbIH crienranucT KoMuTeTa mo uToraMm npoBEepKH, yKa3aHHOW BIYHKTE 3.5.
HAaCTOALEro AJIMUHHUCTPATUBHOIO PEIVIAMEHTA, IPUHUMAET OJIHO U3 CIEAYIOLUIUX PELIEHUI:

— mpefocTaBieHue 1yOarKaTa 1I0roBopa COMaIbHOrO HaitMa JKUITBIX TTOMEUICHHI;

— 00 OTKa3 B MPEIOCTABICHUN MYHUIMIIAIBHOMN YCIIyTH ¢ yKa3aHUEM IPUYHMHBI 0TKAa3a.

B cnywasx, mnpeaycMOTpEeHHBIX 3aKOHOAATeNbCTBOM Poccuiickoir Penepanmu (cyOnekTa
Poccuiickoit denepannn) U npu HAIMYUM TEXHUYECKONH BO3MOXKHOCTH PE3YJbTaT MPEJOCTaBICHUS
MYHUIUITATBEHON YCIyTH TOJKEH ObITh BHECEH B PEECTp IOPUIUYECKH 3HAYMMBIX 3alMCEil U BBIJAH B
BH/JIE BBIIIUCKH U3 peecTpa.

3.6.2. TloaroTOBNEHHBIM MPOEKT PpEHIEHHUS MO YCIyre MNPeACTaBIseTca JUisi NPOBEPKHU
npencenarento Komurera.

3.6.3. B ciyyae Hamuuus 3aMedaHui 10 O(DOPMIICHHIO JJOKYMEHTA MPOEKT PEIICHHUS T10YyCIyTe
BO3BpAIaeTCsl OTBETCTBEHHOMY HMCITOJTHUTENIO HA T0Pa0OTKY.

3.6.4. B cnyuae nmpaBuiIbHOCTH O0(DOPMIICHHS TTPOCKTOB JTOKYMEHTOB, Npezaceaarenbs Komurera
BU3UPYET MPOEKT PELICHHUS 110 YCIIyTe.

3.6.5. B cmydae cornacusi ¢ IpUHATHIMH PEMICHUSIMHU U TPABUILHOCTH 0(OPMIICHUS JOKYMEHTOB
riasa ['TI «I'opon JIeHck» nmoanucsiBaeT NpOEKT pelieHus no yciuyre. KpurtepueM npuHATHS pelieHus
O BBINIOJIHEHUU AJMUHHMCTPATUBHBIX MPOLEAYpP B PAMKaX COOTBETCTBYIOLIETO aIMUHHCTPATUBHOIO
NeicTBUS sBisgeTcs Hanmnuue B KoMuTeTe MOKYMEHTOB (CBEIEHUI), HEOOXOIUMBIX ISl MPUHSATHS



pelIeHust 1o yCIyre U OTCYTCTBHE OCHOBAHUU JUIS MPUHATHS PEUICHHUs 00 OTKa3e B MPEIOCTABICHUU
YCIIyTH, IPEyCMOTPEHHBIX MyHKTOM 2.10 HacTosmero A IMUHUCTPATUBHOTO periaMeHTa

3.6.6. Pe3ynbraTOoM BBINIOJTHEHUS aJMHHUCTPATHUBHON MPOLEAYpHl SBISETCS OQpOpMIICHHE
YIOJHOMOYEHHBIM CIIEHUATMCTOM JTOKYMEHTa O MPeI0CTaBlIeHUHU JTUO0 00 0TKa3e B MPeJOCTaBICHUN
MYHULUNIAJIBHON yCIIyTH U ero noanucanue rinasou ['TI «l'opox JIeHnck».

3.6.7. Cnocobom (puxcaryu BBITIOIHEHUSI aAMUHUCTPATUBHON MPOLEAYPHI SBISETCS Mepeaada
MIPOEKTAa PEIICHUS N0 YCIIyTe CIENUAINCTY, OTBETCTBEHHOMY 3a BblJJauy pe3yJIbTaTa 3asiBUTEIIO.

3.6.8. MakcuManbpHas NPOAOKUTEIBPHOCTh YKa3aHHOW TMPOIEAyphl cocTaBisger 1 (oauH)
pabouuii 1eHb.

3.7. Beinaua pe3yJbTaTa NpeJocTaBaeHUs MyHUIHMIIAIbHON yCJIYIH

3.7.1. OcHoBaHMeM nJs Hayaja aJMHUHUCTPATUBHOM MPOLELYpPHl SBISAETCS IOCTYIUICHHE
CHEIMAJIUCTy, OTBETCTBEHHOMY 3a BblIauy TOKYMEHTOB, TOTOBOT'O pe3yJjIbTaTa Mo yCIIyre.

3.7.2. Cneuumanuct, OTBETCTBEHHBIH 3a BblAauyy JOKYMEHTOB, BBIIOJIHSET CIEIYIOLINE
aJIMUHHUCTPATUBHbBIE IEUCTBUS:

-perucTpupyeT NOCTYNHUBIINN JOKYMEHT B COOTBETCTBYIOLIEM JKYpPHAJIE;

-BBIJJa€T MOJI POCIHUCh B Ipad)e COOTBETCTBYIOUIETO KypHasla PErucTpany MOArOTOBIICHHBIN
JOKYMEHT JMOO HampaBisieT pe3yiabTaT M0 yCIyre MOYTOBBIM OTIpPAaBICHHUEM, JMOO HaIpaBisieT
pe3ynbTar B 3JIeKTPOHHOHN Qopme Ha «JInunbiit kabuHeT» 3asButens B EIITY u (wnn) PIITY.

3.7.3. Bplmaua pe3ynabpTaTa MNPEAOCTaBICHHWS MYHHULUNAIBHONM YCIyTH IPOU3BOJIUTCS B
MOMEILEHNN AJIMUHHUCTPAIMK €KETHEBHO B pabouee BpeMsl U MPOU3BOAUTCS JIMYHO 3asBUTEIIO WU
YIOJHOMOYEHHOMY UM JIMIY TpU HIPEIbSABICHUM JOKYMEHTOB, YIOCTOBEPSIOIIMX JHUYHOCTH U
MIOJIHOMOYUS MPEJCTABUTENS (JIOBEPEHHOCTD).

3.7.4. B cmydae HEABKM 3asdBUTENd WIA €ro YINOJIHOMOYEHHOTO IPEACTABUTENS B
YCTAaHOBJIEHHBIH CPOK pe3yjbTaT MPEIOCTaBICHUS MYHULMNAIBHOW YCIyrM XpaHUTCS B
AJMMHUCTpAIH, 10 BOCTPEOOBaHUS.

3.7.5. B cnyyae mocCTyIUIEHMs 3asBJIEHUS B MOpPSAKE, MPETyCMOTPEHHOM MOAIYHKTOM 2.6.8
HACTOSLIEr0 AIMUHUCTPATUBHOI'O PEIVIAMEHTA, CIELIMAIMCT, OTBETCTBEHHBIN 3a Bbl1ayy JOKYMEHTOB,
HaIpaBJIIe€T TUCHbMO [TOUYTOBBIM OTIIPABICHUEM.

3.7.6. Ilpu oOpaiieHuu 3a npeAocTaBIeHHEM MYyHUIUNAIbHON yciuyrd B TAY «M®L] PC(S)»
pe3yNbTart MNpe0CTaBICHNUs MyHULIMNIANbHOHN yeiryru HanpasisieTcs B [AY «M®L PC(A)» nns Beraaun
pe3yJbTara 3asBUTEINIO.

3.7.7. B ciy4ae noCTyIUIEHUS 3asBJIEHUS B IMOPSJIKE, IPEIyCMOTPEHHOM MOAMYHKTOM 2.6.10
HACTOSILIEro AJIMUHUCTPATUBHOTO PETJIAMEHTA, MyHULIMIIAIIBHBIM CITY’KaIllUM HalpaBJIseTCs PE3yJIbTaT
MYHUIMIIAIBHON yCIIyTH B 3JIEKTpOHHOH popme nocpenctsom EINTY n/umm PIITY.

3adBUTENIO B KayeCTBE pe3ysibTaTa MPEJOCTaBJICHUS YCIYyTH OOecledrBaeTcsl Mo ero BhIOOpY
BO3MOYXHOCTb MOJTYUYECHHUS:

a) JJIEKTPOHHOIO JOKYMEHTA, IOANUCAHHOTO YHNOJHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM C
HCIIOJIb30BAaHNEM YCUJICHHON KBaJM(ULIMPOBAHHOMN 3JIEKTPOHHOM MOANHNCH;

0) JoKyMeHTa Ha OyMa)KHOM HOCHTENE, IOATBEPKAAIOLUIEr0 COJACpKAHUE 3JIEKTPOHHOTO
JIOKYMEHTA, HallpaBJI€HHOIO YIIOJTHOMOUYEHHBIM opraHoM, B 'AY «M®L] PC(A)»;

B) MH(OpMAIK U3 TOCYAapCTBEHHBIX MH()OPMAIIMOHHBIX CUCTEM B CIyYasiX, Pe1yCMOTPEHHBIX
3aKoHoarenbcTBOM Pocculickont denepanun.

3.7.8. Kpurepuem NpHHATHS PELICHUS O BBINOJIHEHUH aIMUHUCTPATUBHBIX IIPOLEAYP B PaMKax
COOTBETCTBYIOILIETO  aJIMUHUCTPATUBHOTO  JEHCTBUS  SBISETCS  IOCTYIUIEHHWE  CIELHUANCTY,
OTBETCTBEHHOMY 34 BblJjauy IOKyMEHTOB, PE3YJIbTaTa M0 YCIIyTe.

3.7.9. Pe3ynbTaToM BBINOJIHEHUS aJMUHUCTPATUBHON MPOLIETYPHI SIBISIETCA Bblaua 3asiBUTEIIO
pe3yJnbTara 1o yciyre.

3.7.10. Ciocobom ¢uKcarmu pe3ysabTaTa BEITOJTHEHUS aJMAHACTPATHBHON TPOIIETYPHISIBIISETCS
MIOJTyYSHHE 3asBUTEIIEM MO pOoCHUCh 1100 B nuHOM kabuHere Ha EINI'Y u /umu PII'Y pesynbrara no
yCIIyTe.



3.7.11. MakcumainbHas NpoI0JKUTENBHOCTh aAMUHUCTPATUBHOMN MTPOLIEY bl BbIIaUUpPE3yIbTaTa
MYHHIMIATBHOM yCiayru coctaBisieT 1 (oamH) paGouuii JIeHP W HE BKIJIIOYAeTCs B OOIIMKA CPOK
MIPEIOCTABIICHUS YCIYTH.

3.8. Iopsiaok ucnpap/ieHusi JONYIIEHHBIX OMEYATOK U OIIMOOK B BHIIAHHBIX B
pe3yJabTaTe NpeaoCcTaABJeHUsI MYHHIMNIAJbLHON HIH MYHHIMIAJBHON YCJIYyTId JOKYMEHTAaX, B TOM
4yuc/ie MCUePNbIBAIONIUIA epeYeHb OCHOBAHMIA /1JI151 0TKA3a B CIPABJIEHUM TAKUX ONEYaTOK U
OIIM00K

3.8.1. B ciyyae BBISBICHHS ONEYAaTOK U OMIMOOK B JOKYMEHTaX, BBIIAHHBIX B pe3yJbTare
MPEJOCTABICHUS! MYHHIUIAIBHOW YCIYTH, 3asBUTENb BIpaBe OOpaTHTHCS B AJMHHUCTPAIUIO C
3asiBlIeHHEeM 00 HCIpaBJIEHWH MAOMYIIEHHBIX ONEYaTOK M OMIMOOK B JOKYMEHTaX, BBIJAHHBIX B
pe3ysbTare MpeAOCTaBICHUS MYHHUIUMNAIBHOW yciayru mo ¢opme cornacHo [Ipunoxkerno Ne 2 k
HACTOSIIEMY aIMUHUCTPATUBHOMY PETJIaMEHTY.

3.8.2. 3asBieHue ¢ NPUIOKCHUAMHU MOXKET OBITH MOJAHO 3asABHTEJEM HEMOCPEJCTBEHHO B
AJIMUHHUCTpAIHIO pH JIMYHOM oOparieHuu au60 B [AY «M®I] PC(S)» npu Haau4duu 3aKIFOUCHHOTO
Mexay uepes ['AY «MOL PC()» um AamuHHMCTpanuedl COOTBETCTBYIOLIETO COIJIAILIEHUS O
B3aMMOJICHCTBHH, B ’TOM CiTy4ae @IKBbIIayH pe3y/ibTaTa yBEJIMYMBACTCS HA TPU pabOUMX JHS.

3.8.3. 3asBiieHHE NOJUIEKUT PETUCTPALIMU HE MO3AHEE HS, CJIEAYIOIIErO 3a IHEM [TOCTYIUICHUS
B KomuTeT B nmopsiike 1e10Mporu3BOCTBA.

3.8.4. Cpok paccMOTpeHHUsl 3asBICHHUS COCTABIsIET HE Ooyiee 5 pabouux HOHEH CcO JHA
peructpanuu B Komurere.

3.8.5. K 3asBiieHUIO NIpUJIaratoTcs CAEAYIOLUE T0KYMEHTHI:

a) KOmMs JOKYMEHTA, yJIOCTOBEPSIOLIEr0 JMYHOCTb 3asBUTENS (3asBHUTENCH), SIBISIOMIETOCS
(U3NYECKUM JIUIIOM, JINOO JINYHOCTD MPEJCTABUTEINS (PU3NIECKOTO UITH IOPUINIECKOTO JIUIIA;

0) Konusi JOKYMEHTa, YJIOCTOBEPSIOIIECTO MpaBa (IMMOJTHOMOYHS) MPEACTaBUTENSI (PU3HUECKOTO
WIN I0PUIUYECKOTO JIMIIA, €CIIH € 3asBICHUEM 00palaeTcs MpeCTaBUTEINb 3asBUTENS (3asIBUTENICH).

3.8.6. Cnenuanuct Komurera B TeueHue 5 pabouux JHEH C JaThl PETHCTPALUM 3asBJICHHSI,
yCTpaHAeT BBIABICHHBIC OlNeYaTKd (OmMOKHM) B JOKYMEHTaX, SBISIIOIIMXCA PE3yJIbTaTOM
MPEIOCTABJICHNS MYHUIUNAIBHON yCIyrd JMOO NpUHUMAET pelieHue o0 OTKa3e BO BHECEHUU
HCIIPABJICHUN.

3.8.7. B cmydae moATBEpKIEHUS HAIWYUS JOMYIIEHHBIX OIMEYaTOK (OMIMOOK) B JOKYMEHTE,
Crnenuanuct KoMuTeTa BHOCHT UCHpABICHUS B paHee BbIIAHHBIA JOKYMEHT, SBISIOLIMNACS
pe3yNbTaTOM NPENOCTaBICHUS MYHHUIMIIAIbHOW yciayr. Jlata m HOMep BBIAAHHOTO JOKYMEHTa He
U3MEHSIOTCS, @ B COOTBETCTBYIOLIEH Tpade GopMbl JOKYMEHTA O MPEAOCTABICHUH MYHHIIUIAIBHOM
YCIIyTH YKa3bIBA€TCSl OCHOBAHUE JJI1 BHECEHHUS UCIIPAaBJICHUN (PEKBU3UTHI 3asIBJICHUS 00 UCTIPaBICHUU
JIOMYIIIEHHBIX OMEYaTOK U OIIMOOK) U AaTa BHECEHUS HCIIPABICHHA.

3.8.8. HcuepnbiBaromuii MnepedyeHb OCHOBAaHWW JUIsi OTKa3a B MCIIPABICHUHU JIOMYILIEHHBIX
OTIE€YaTOK M OIIUOOK:

a) HECOOTBETCTBUE  3asiBUTENs  KpPyry JIMI, yKa3aHHbIX B IOyHKTe  1.2. Hacrosiiero
AJMUHUCTPATUBHOTO PETIIAMEHTA,

0) HempeaCTaBIeHNE 3asBUTENIEM JOKYMEHTOB, TPEAYCMOTPEHHBIX IMMyHKTOM 2.19.5 HacTosImero
AJMUHUCTPATUBHOTO PETIIAMEHTA,

B) OTCYTCTBHE (DaKTa JOIMYIICHUS ONEUYaTOK M OMIMOOK B BbIIAHHBIX JOKYMEHTAaX.

3.8.9. JloKyMeHT, SBISIIOIIMNCA PE3yJIbTaTOM IPEAOCTABICHUS MYHMUIMIAIBHOW YCIYI'HM C
BHECEHHBIMH HCIPABJICHUSMHU JIOMYUICHHBIX OMEYaTOK M OIMOOK Ju0O0 pelieHne o0 OTKaze BO
BHECCHMU HCHPABICHUN B JOKYMEHT PErJIaMEHTY 3asgBHUTENb IOJIy4aeT JIMYHO HETOCPEACTBEHHO B
Komutere moa pocniuck, 1160 B [AY «M®I] PC(S)» npu HaMmuuy 3aKIr04eHHOT0 Mex Iy depe3 [AY
«M®L PC(A)» 1 AnMuHuCTpanueil COOTBETCTBYIOIIETO COTIAILEHUS O B3aUMOJEHCTBUM.

4. ®OPMBbI KOHTPOJISA 3A UICITOJITHEHUEM A IMUHUCTPATUBHOI'O
PEI'J/TAMEHTA


https://internet.garant.ru/#/document/406680525/entry/113
https://internet.garant.ru/#/document/406680525/entry/1016

4.1. IMopsiiok ocyuiecTBIeHHS TEKYLIEr0 KOHTPOJIS 3a co0/II0eHue U
HCIOJIHEHHEM OTBETCTBEHHBIMH MYHUIIMNIAIBHBIMYU CJIYKAIIMMH MOJI0KeHHii
AJIMMHHCTPATHBHOTIO PErIaMeHTa U HHBIX HOPMATHBHBIX MPABOBLIX AKTOB,
YCTAHABJIMBAOIINX TPeOOBAHHUS K MPeI0CTABJICHHIOMYHHIIUNIAIBLHOM YCJIYTH, a TAKKe
NPUHSITHEM UMH peleHuit

4.1.1 Texkymuil KOHTPOJIb 32 COOJIFOJICHUEM TIOCIICIOBATEIILHOCTH JEHCTBHIA, ONIPEICICHHBIX
aIMUHUCTPATUBHBIMU TIPOLIETyPAMH IO TMPEAOCTABICHUI0 MYHHUITUNAIBHOW YCIYTH, U TPHHATHEM
pelieHu  OTBETCTBEHHBIMU MYHHUIIMIAIBHBIMH  CIYKAIlUMHU  OCYIIECTBIIACTCS TJ1aBOM  JIHOO
YIOJIHOMOYECHHBIM 3aMECTUTEJIEM TJIaBbl AJMUHHUCTPAIIMH, KYPUPYIOIIUM BOTIPOCHI TIPEIOCTABICHUS
MYHHIUIIAJIBHON YCIYTH.

4.1.2 Texymwuii KOHTPOJIb 3a COOJIFOJCHHEM TIOCIEIOBATEIFHOCTH JE€HCTBHIA, ONIPEACICHHBIX
aIMUHUCTPATUBHBIMU TPOLEIYpPAMH IO MPEAOCTABICHUI0 MYHHUIIMNAILHOM YCIYTH, U TPUHSATHEM
pelieHui  OTBETCTBEHHBIMH ~MYHHIIMIAIBHBIMUA  CIY)KAIIIUMH  OCYIIECTBIISETCS PYKOBOJIUTEIEM
Komurera 1100 €ro 3aMeCTUTEIIEM.

4.1.3 TleproauYHOCTh OCYIIECTBJICHHSI TEKYIIETO KOHTPOJISI YCTAaHABIMBAETCS TJIaBOM JIMOO
YIOJIHOMOYEHHBIM 3aMECTUTEIIEM TJ1aBbl AJMUHUCTPAIIMHU, KYPUPYIOIIUM BOMPOCHI MPEIOCTABICHUS
MYHUIIATIAIEHON YCITyTH.

4.2. Iopsinok 1 MePUOANYHOCTD OCYIECTBJICHUS MJIAHOBBIX U BHEIJIAHOBBIX
NMPOBEPOK MOJHOTHI U KA4eCTBA NMPeJ0CTABJIEHU MYHUUMNIAJIBHON yCIyTrd, B TOM YHCJIe
nopsiioK u GopMbl KOHTPOJISI 32 MOJHOTOI M KA4eCTBOM NPeI0CTaABIeHUsS] MYHHIMTIAJbHO
YCJIYyTH

4.2.1 KoHTpoib 3a IOJHOTOM U Ka4€CTBOM IPENOCTaBIEHUS AJIMUHUACTpALMEd MyHULIMITAJIbHON
YCIIyTH BKIIIOYAEeT B ce0sl MPOBEICHHE MJIAHOBBIX U BHEIUIAHOBBIX MPOBEPOK,BBISBICHUE U YCTPAHEHUE
HapylICHUW IpaB 3asBUTEICH, PACCMOTPEHHUE, IPUHATHE PEIICHWM M IOATOTOBKY OTBETOB Ha
oOpareHusi 3auHTEPECOBAHHBIX JIMI, COJCPXKAIMX JKajdoObl Ha JelcTtBus  (Oe3nmelcTBHE)
MYHULHUIATBHBIX CIYKAIUX AJAMUHUCTPALIIH.

4.2.2 Tlopsimok ¥ MEPUOJAMYHOCTh MPOBEACHHUS IUIAHOBBIX MPOBEPOK BhIMOJHEHUS KomuTeTom
MOJIOKEHUH ~ AJMUHUCTPATUBHOIO pErjaMeHTa ¢ HHBIX HOPMATUBHBIX IPABOBBIX  aKTOB,
YCTaHABIMBAIOIIUX TPeOOBaHUS K MPEIOCTABICHUI0O MYHHUIMMAIBHON YCIyrH, OCYUIECTBIISIOTCS B
COOTBETCTBUH C IJIAHOM Pa0OTHl AJIMUHUCTPAIIMU HA TEKYIIUH TOI.

4.2.3 Pemenne 00 OCyIIECTBICHUH TUIAHOBBIX M BHEIJIAHOBBIX MPOBEPOK TMOJHOTHI U KavyeCcTBa
MPEAOCTABICHUS] MYHHUIIMNAIBHOM  YCIYyrM MNPUHUMAETCS TJaBOM JMOO  YINOJHOMOYEHHBIM
3aMECTUTENIEM IJIaBbl AJIMUHHUCTPALMN, KypPUPYIOLIMM BOIPOCHI MPEIOCTaBICHUS MYHHUIIMNAIbHOU
YCIIyTH.

4.2.4 TlnaHoBBIE TPOBEPKH MPOBOJISATCS HA OCHOBAHHMH T'OJIOBHIX IJIAHOB paOOThI, BHETJIAHOBBIE
MIPOBEPKHU MPOBOJAATCS MPU BBISIBICHUN HAPYLIEHUH MO MPEIOCTABICHUIO MYHUIIMIAIBHOUYCITYTH WIN
110 KOHKPETHOMY OOpaliieHuto 3asBuTes. [lnanoBsie mpoBepku MpOBOATCS HE peke 1 pa3as 3 roja.

4.2.5 [InaHoBble ¥ BHEIUIAHOBBIE TMPOBEPKM TMOJTHOTHI W KadyecTBa MPEIOCTABICHUS
MyHULUNAIbHON  ycinyrd  KoMmHuTeTOM — OCYyHIECTBISIOTCS ~ CTPYKTYPHBIM  ITOJApa3/ielIeHHEM
AJMUHHUCTpAIUU, OTBETCTBEHHBIM 32 OPTaHHU3AINI0 PaOOTHI IO PACCMOTPEHUIO OOpaICHH TpaXkiaH,
W YNOJHOMOYEHHBIMH MYHUIMNAIbHBIMM  CIYKallUMH HA OCHOBAaHHM COOTBETCTBYIOIIMX
BEJIOMCTBEHHBIX HOPMAaTHUBHBIX NPABOBBIX akTOB. [IpoBepKkHM MNpPOBOASATCS C LENbIO BBISIBICHUS U
YCTPAaHEHUS HApyLIEHUH NIpaB 3assBUTENIEH U IPUBJICYECHUS] BUHOBHBIX JIMI K OTBETCTBEHHOCTH.

4.2.6 Pe3ynpTaThl IPOBEPOK OTPAKAOTCS OTAEIBHOM CIIPAaBKON MJIU AKTOM.

4.2.7 BHemia"noBele mpoBepkr KoMuTteTa o BOMpoCy NpeaoCTaBICHUS MyHUIIUTTAIBHON yCIIyTH
MIPOBOANT YIIOJIHOMOUYEHHOE CTPYKTYpPHOE MOApasJeieHne AIMUHUCTPALMM HAa OCHOBAaHUHU K00
3aMHTEPECOBAHHBIX JIMI[ U MO pe3yjbTaTaM IPOBEPKU COCTABISET aKThl C YKAa3aHUEM BBISIBJICHHBIX
HapyILICHUM.



4.3. OTBeTCTBEHHOCTHh MYHMUIMIAJBHBIX CJOY:KANUX AJMUHUCTPAIMN3A PellleHus U
neiictBus (0e3aeiicTBUE), MPUHMMAaeMble (OCylIeCTBJIAeMble) UMM B X0/1€ NIPe0CTABJIEHUs
MYHUIIUNIAJIBHOM YCJIYTH

4.3.1 Ilo pe3ynbraraM MpOBEIEHHBIX IMPOBEPOK B CIydyae BBISBICHMS HapyIICHUN IpaB
3asBUTE]C BHHOBHBIC JIMIIa IPHUBJIEKAIOTCS K OTBETCTBEHHOCTH B TMOPSJIKE, YCTAaHOBICHHOM
3akoHomarenscTBOM Poccuiickont denepanuu. IlepcoHanbHas OTBETCTBEHHOCTb MYHHUIMIAIBHBIX
CIyXamux AJMHHUCTpALlMM, a TaKke crenuaiucTtoB Komurera 3a HecoOmoaeHHE MOpsKa
OCYILIECTBIICHUS] aIMHUHHUCTPATUBHBIX TMPOLEAYP B XOJ€ IMPENOCTABICHUS MYHUIMIAIBHON YCIyTH
3aKpEeTUISIeTCsl B MX TODKHOCTHBIX MHCTPYKIHSIX.

4.4. TpeOoBaHus K NOPAAKY U (hJOpMaM KOHTPOJISA 32 NMPeA0CTABJIEHUEM
MYHUIIUNIAJTbHOH YCJIYTH, B TOM YHCJIe CO CTOPOHBI TPAXK/AaH, UX 00beIMHEHU U
OpraHu3anmni

4.4.1. KouTposib 3a MNpPENOCTABICHUEM MYHUIMIAIBLHON YCIYTH CO CTOPOHBI TPaKIaH, HX
00BbETMHEHNUH M OpTaHU3alUi HE IPEIYCMOTpPEH.

4.4.2. Texynuii KOHTPOJIb 3a COOJIOIGHUEM IOCIEAOBATSIIBHOCTA JEHCTBUMA, ONIPEACICHHBIX
aIMUHUCTPATUBHBIMU TIPOLIEYPAMH, 110 MPEIOCTABICHNIO MYHUIIMIAIIBHON YCIYTH OCYIIECTBISETCS
MYHHUIHUATBHBIMUA CITY>KallUMU AJTMUHHUCTPAIlMM, OTBETCTBEHHBIMH 3a OpraHU3alyi0 paldoTHI IO
WCTIOTHEHUIO MYHUIIMIIATLHON YCITYTH.

4.4.3. MyHUIIMNTAJIBHBIA CTy>Kallui, OTBETCTBEHHBIN 3a MPHUEM 3asBJICHUN U IOKYMEHTOB, HECET
MEPCOHAIIBHYIO  OTBETCTBEHHOCTh 32 CBOEBPEMEHHOE HAMpPABJICHHE 3alpOCOB B  OpraHbl
WCIIOJIHUTENIBHOW BJIACTH, OPraHbl MECTHOI'O CaMOYIPABICHUS [UJI MOJY4YEHUs JIOKYMEHTOB H
nH(popManuY, HEOOXOAMMBIX ISl MPEAOCTABICHHUS MYHUIMIAIBLHOW YCIYTHM U 32 CBOCBPEMEHHOE
MPEAOCTABICHUE MYHHMIMNAIbHOW yciayru. IlepcoHanbHass OTBETCTBEHHOCTh MYHHUUMIIAJIBHBIX
CIy>Kalux AJIMUHUCTpPAIMU 3aKPEIUISETCSs B MX JIOJDKHOCTHBIX WHCTPYKIMSX B COOTBETCTBUHU C
TpeOOBaHUAMU 3aKOHOIATEIbCTBA Poccuiickoii deneparum.

4.4.4.T1lepnoIMYHOCTh OCYUIECTBJICHUSI TEKYLIErO KOHTPOJI YCTaHABIMBAETCS PYKOBOACTBOM
Anmvunuctpanuy. KOoHTposib 3a MONHOTOM M KadyeCTBOM IPEJOCTABJICHUS MYHULMIIAIBHON YCIyTH
BKJIFOUAeT B ce0s MPOBEJCHHE MPOBEPOK, BHISBICHHE M YCTpaHEHUE HAPYIICHUU MPaB 3asiBUTEIICH,
MPUHITHE PELICHUI U MOATOTOBKY OTBETOB Ha MX OOpalleHHs, COJEepsKallie *anoObl Ha JeHCTBHUS
(Oe3melicTBME) MYHUIMTIANBHBIX CIyKalux AQMuHHCTparuu. [lo pe3yimpTraTam 3THX TPOBEPOK B
ClIy4yae BBISBIICHHs HApyLIEHUN NpaB 3asBUTENEH OCYLIECTBISAETCS NPUBICYEHUE BUHOBHBIX JIMI] K
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOAATENLCTBOM Poccuiickont denepauuu.

4.4.5. 1lpoBepkd  TOJTHOTBI W  KayecTBa MPEAOCTABICHUS  MYHUIMIAIBHOW  YCIyTH
OCYILIECTBIISIIOTCS HA OCHOBAHUHU MPABOBBIX AKTOB AJMUHUCTpAIUH.

4.4.6.1IpoBepkr MOTYT OBITh TIJIAHOBBIMH (OCYIIECTBISATHCS HAa OCHOBAaHWH IIJIAHOB PaOOTHI
AJIMUHHCTpAlLlMK) ¥ BHEIUTAaHOBBIMHU. [Ipu mpoBepke MOTYT paccCMaTpUBATHCS BCE BOIIPOCHI, CB3aHHBIE
C TpeIoCTaBICHUEM MYHUIMNAIBHON YCIyTu (KOMILUIEKCHBIE NMPOBEPKH), WM OTAEIbHBIE BOMPOCHI
(Tematuyeckue mpoBepku). IIpoBepka TakkKe MOMKET MPOBOIAUTHCS O KOHKPETHOMY OOpaIICHHIO
3asIBUTEJIS.

4.4.7. 151 npoBeieHMsI IPOBEPKHU MOTHOTHI M KaUe€CTBA MPEJA0CTABICHUS MyHUIIUTIATBHON yCIIyTH
MOJXKET CO37aBaThCsl KOMHCCHA. Pe3ybTaThl AeITeIbHOCTH KOMUCCHH O(DOPMIISIIOTCS B BUJIEOTYETOB, B
KOTOPBIX OTMEUAIOTCS BBISIBJICHHBIE HEIOCTATKU U MIPEIJIOKEHHS 10 UX YCTPAaHEHUIO.

5. TOCYJAEBHOE (BHECYJEBHOE)

OBKAJIOBAHUE 3ASIBUTEJIEM PEIIEHWM U JIEHCTBUM (BE3JIEMCTBHUS)
OPT'AHA, IPEJOCTABJISIIOIIETO TOCYJAPCTBEHHYIO YCJYI'Y, OPTAHA,
MPEJOCTABJIAIONIEIO MYHUIIUITAJIBHYIO YCJIYTY, JOJI)KHOCTHOT O JIMIIA
OPTI'AHA, IPEJOCTABJISIIOIIETO TOCYJAPCTBEHHYIO YCJIVI'Y, WJIM OPTAHA,
IPEJJOCTABJISIOIIEIO MYHUIIUITAJIBHYIO YCJIYTY, TUBO
I'OCYJAPCTBEHHOI' OMJIM MYHUITUTIAJIBHOTI'O CJIYKAIIEIO, TAY «M®I]
PC(S1)», PABOTHUKA TAY «M®II PC(51)», A TAK)KE OPTAHU3AIIN,



OCYHIECTBJIAIOINX ®YHKIUU 110 IIPEJOCTABJEHUIO I'OCYJAPCTBEHHBIX
NI MYHUIUITAJIBHBIX YCJIYT, HJIM UX PABOTHUKOB

5.1. lIpeamer gocynedOHOro (BHECYy1e0HOI0) 00:KAJIOBAHUSA 3asIBUTEJIEM pellieHUid U JeicTBUI
(Oe3aeiicTBHUS) OpraHa, NpeAOCTABJSIIOLIET0 MYHHIIUIIAJIBHYIO YCJIYTY, 10/JZKHOCTHOIO JIMIA
OpraHa, npeaocTaB/jsonero MyHuunajibHyo ycayry FAY «M®I PC(5)», opranuzanmi,

yka3aHHbIX B yacTH 1.1 cratbu 16 @enepaibHoro 3akona ot 27 uroas 2010 roga Ne 210-P3 «O6
OPraHu3anMu NpeIocTaBIeHUS rOCYIaPCTBEHHbIX H MYHUIIMNAIBHBIX YCJIYD», a TAKXKe UX
JAOJKHOCTHBIX JIML, MyHUIITUNIAJbHBIX CJIYKAIIUX, PA0OTHHKOB

5.1.1  3asBurtens BIpaBe 00KaloBaTh B MOCYNEOHOM (BHeCyAeOHOM) MOpSAKE pEHICHUs U
neiictBus (Oe3eiicTBre) opraHa, MpeAoCTaBIsIONIer0 MyHUIIUIAIBHYIO YCIYTY, TOJKHOCTHOTO JTUIA
oprasa, mpe0CTaBISAIONEr0 MyHUITUTIAIBHYIO YCIYTY WIM MyHULIUIIATBEHOTO ciryxariero, [’ AY « MOIL]
PC(S)», pabotauka 'AY « ML PC()», a Takke opraHu3anuii, mpeaycMOTPEHHBIX YacThio 1.1 cratbn
16 ®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «OO06 opraHM3anuu TPEAOCTABICHHS
rOCyAapCTBEHHBIX U MYHHUIIMIIATBHBIX YCIYT» WIH KX PAOOTHUKOB, B TOM YHCJIE B CIEAYIOUIUX CIydasx:

1) HapyuieHue Cpoka perucTpanuu 3ampoca O IPEIOCTABICHUM MYHHULIMIAIBHOM YCIYrH,
3amnpoca, ykazaHHoro B ctathbe 15.1 denepanpHoro 3akoHa ot 27.07.2010 Ne 210-D3 «O06 opranuzanuu
IIPEIOCTABJICHUS TOCYIaPCTBEHHBIX U MYHUIIUIAJIBHBIX YCIYT»;

2) HapyuleHME CpoKa TMpeAOoCTaBICHHUS MYyHUIMNAIbHOM yciayru. B ykasanHoMm ciydae
nocyneOHoe (BHeCyneOHOE) 0OKajloBaHWE 3asBHUTEIEM pelleHud u aeiicTBuii (Oe3merictBus) AY
«M®I] PC(A)», padotauka 'AY «M®I] PC()» Bo3moxkHO B cimydae, eciau Ha [AY «M®I] PC(A)»,
peteHust 1 geicTBus (0e31eiicTBrE) KOTOPOTo 00XKaIyIOTCs, BO3JIOXKEHA (PYHKIIUS 110 TPEAOCTABICHHIO
COOTBETCTBYIOIIUX MYHHUIUIAIBHBIX YCIYT B IOJTHOM 00BbEME B MOPSAIKE, ONPEIEICHHOM YacThio 1.3
cratbu 16 ®expepanpHoro 3akoHa oT 27.07.2010 Ne 210-®3 «OO0 opraHuzanmuu IMperoCTaBICHUS
rOCy/IapCTBEHHBIX U MYHHUIIUIIATBHBIX YCIYT;

3) TpeboBaHMe y 3asBUTENS JTOKYMEHTOB WJIM MH()OpPMAUUU JUOO OCYIIECTBICHHS ICHCTBUH,
MIpe/ICTaBJICHIE WK OCYIIECTBICHUE KOTOPBIX HE IPETyCMOTPEHO HOPMATUBHBIMH IIPAaBOBBIMU aKTaMHU
Poccuiickoit ®enepanuy, HOPMAaTUBHBIMH IpaBOBbIMH akTamMu PecrnyOnmku Caxa (Sxyrtus),
MYHUIMITATEHBIMU TPABOBBIMU aKTaMU JJIsl IPEOCTABICHUS MyHUIIMTIAIBHON YCIYTH;

4) oTka3 B NpUEME AOKYMEHTOB, MPEOCTAaBICHUE KOTOPBIX IPELYCMOTPEHO HOPMATHUBHBIMU
paBOBbIMU akTaMu Poccuiickoit deaepannu, HOpMAaTUBHBIMHA TIPABOBBIMH akTamu PecryOmmku Caxa
(SxyTus), MyHHIIMIIATFHBIMUA TIPABOBBIMHU aKTaMH JJII TIPEIOCTABICHUS MYHUIIUTIAIBHON YCIyTH, Y
3asIBUTEIIS;

5) oTKa3 B IpeJ0CTaBIECHNN MYHULIUIIATBHON YCIIYTH, €CJIM OCHOBAHMS 0TKa3a HE ITPEyCMOTPEHBI
(benepaabHBIMU 3aKOHAMU U MIPUHITHIMU B COOTBETCTBUU C HUMHU MHBIMH HOPMATUBHBIMH NPAaBOBBIMU
aktamu Poccuiickoit @eneparn, 3aKkoHaMHU 1 FHBIMA HOPMaTHBHBIMH IIPaBOBBIMH akTaMu PecryOnuku
Caxa (SkyTusi), MyHMIMIAIbHBIMU TPAaBOBBIMH akTaMu. B ykazaHHOM ciy4ae JocyaeOHOe
(BHECYneOHOE) 00XxaloBaHUE 3asiBUTENIEM perieHuid u aevicteuii (0e3neiicteus) TAY « MOI] PC(S)»,
pabotranka ['AY «M®I] PC(A)» Bo3moxkHO B ciydae, ecnmi Ha ['AY «M®I[ PC(S)», pemenus u
neiictBus  (0e37eCTBHE) KOTOPOrO OOXKAIIYIOTCS, BO3JIOKEHA (YHKIHMS 10 MPEAOCTABICHUIO
COOTBETCTBYIOIIUX MYHHUIMMNAIBHBIX YCIYT B IOJTHOM 00BEME B MOPSAIKE, ONPEIEICHHOM YacThio 1.3
cratbu  ®DepepanbHoro 3akoHa oT 27.07.2010 Ne 210-®@3 «OO6 opraHumzanuu IperoCTaBICHUS
rOCy/AapCTBEHHBIX U MYHHUIUIIAIBHBIX YCIYT;

6) 3arpeOOBaHHME C 3asBHUTENS MPH MNPEIOCTABICHUH MYHUIMIAIBLHON YCIyrd IIaThl, HE
NPpelyCMOTPEHHOW HOPMATHUBHBIMH MpaBOBbIMH akTamu Poccuiickoit denepanuy, HOPMATHUBHBIMU
npaBoBbIMU akTamMu PecnyOmmku Caxa (SIkyTust), MyHUITUTIATbHBIME IPABOBBIMU aKTAMU;

7) oTKa3 oprasa, MpeJOCTaBISAIONIET0 MyHUIIMNAIBHYIO YCIYTY, AOKHOCTHOIO JIMIIA OpraHa,
MIPEIOCTABJISIONIET0 MyHUIIUMANBHYO yeayry, [AY «M®IL PC(S)», padotauka [AY «M®I] PC(A)»,
OpraHu3aluii, IpeaycMOoTpeHHbIX YacThio 1.1 ctatbu 16 denepanbHoro 3akoHa ot 27.07.2010 Ne 210-
@3 «O06 opraHuzalnuu MPEIOCTABICHUS TOCYNAPCTBEHHBIX M MYHUIIMIAIBHBIX YCIyT», HIU UX
pabOTHUKOB B MCHPABICHUM JOMYyLICHHBIX MMHU ONEYaTOK M OIIMOOK B BBIJAHHBIX B pe3yibTare
MIPEIOCTABJICHUS MyHUITUTIAIILHOMN yCIyTH TOKYMEHTaX JIM00 HAapyIIeHHWE YCTAHOBICHHOT'O CPOKA TAKUX
ucrnpasiieHud. B ykazaHHOM cityuae nocyaeOHoe (BHeCy1e0HOe) 00KaoBaHNE 3assBUTEIIEM PEIICHUH U
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neiictuii (0e3neticteus) [AY «MO®IL] PC(S)», padorauka [AY «M®I] PC(5)» Bo3MOKHO B citydae,
ecim Ha [AY «MO®ILL PC(S)», pemenus u nerictBus (0e31eHCTBHE) KOTOPOTO 00KaTYOTCS, BO3JIOKEHA
(GYHKIUS TIO0 TPEIOCTABICHUIO COOTBETCTBYIOIIUX MYHUIIUNAIBHBIX YCIyr B TOJTHOM OOBEME B
TopsiIKe, onpeneaeHHoM JacThio 1.3 ctateu 16 ®denepansHoro 3akoHa oT 27.07.2010 Ne 210-d3 «O6
OpTaHHU3AINH MPETOCTABICHUS TOCYIAPCTBEHHBIX M MYHUITUIIAILHBIX YCITYT,;

8) HapylieHue cpoka WM TMOpsAAKa BbIAAUM JOKYMEHTOB MO pe3yJibTaTaM MpelOoCTaBICHUS
MYHUIIUITAIEHON YCIIYTH;

9) nmnpuocTaHOBIEHHE MPEAOCTaBICHHS  MYHHUIMIAJIBHOW  YCIYrH, €cld  OCHOBAaHHUSA
MIPUOCTAHOBIICHUSI HE TIPEIyCMOTPEHBI (efepaTbHBIMU 3aKOHAMU W TIPUHATHIMH B COOTBETCTBUH C
HUMHU HHBIMH HOPMATHBHBIMU TPaBOBbIMH akTamu Poccuiickoit @enepaiiy, 3aKOHaMU U HUHBIMHU
HOPMATUBHBIMH TPaBOBbIMH akTamu Pecrybnmuku Caxa (SIkyTws), MyHHIUIATHHBIMH TPABOBBEIMHU
aktamu. B ykazaHHOM ciydae gocyneOHoe (BHecyleOHOe) o0kaloBaHUE 3asBUTENEM DEIICHUN U
neiictuii (0e3neticteusi) [AY «MO®ILL PC(S)», padorauka 'AY «M®I] PC(5)» Bo3MOKHO B cilydae,
ecim Ha [AY «MO®ILL PC(S)», pemenus u nerictBus (0e31elCTBHE) KOTOPOTo 00KaTyOTCs, BO3JIOKEHA
(GYHKIUS TI0 TPEIOCTABICHUIO COOTBETCTBYIOIIUX MYHUIIUNAIBHBIX YCIyr B TOJTHOM OOBEME B
TopsiiKe, onpeneaeHHoM JacThio 1.3 ctateu 16 ®denepanbHoro 3akoHa oT 27.07.2010 Ne 210-d3 «O6
OpTraHHU3AINH MMPEIOCTABICHUS TOCYIAPCTBEHHBIX M MYHUITUIIAILHBIX YCITYT;

10) TpeGoBaHue y 3asBUTENSI IPU MPEAOCTABICHUH MYHULIMINATLHON YCIYTH JOKYMEHTOB HIIU
nH(pOpMAaIIUY, OTCYTCTBUE U (WJIM) HEAOCTOBEPHOCTh KOTOPHIX HE YKA3bIBAIUCH NP MIEPBOHAYATEHOM
OTKa3e B MpUEME IOKyMEHTOB, HEOOXOAUMBIX I MPEIOCTABICHUSI MYHUIIUTIATBHON YCIyTH, J100 B
MIPEIOCTABIICHUN MYHHUITUTIAIIBHON YCIIYTH, 332 HCKIIFOUEHUEM CITy4aeB, MPEAYCMOTPEHHBIX IMyHKTOM 4
yacTtu 1 crateu 7 ®enepanpHoro 3akoHa oT 27.07.2010 Ne 210-D3 «O06 opranuszauy npeaocTaBIeHUs
TOCY/IapCTBEHHBIX W MYHHIMIAIBHBIX YCIyT». B ykazaHHoM ciydae nocyneOHoe (BHeCyaeOHOE)
oOykajoBaHue 3asBUTENIEM pelieHui u aeiicTBuii (0e3aeiictBus) [AY «M®I] PC(A)», pabotnuka 'AY
«M®@I] PC(A)» Bo3moxHO B citydae, ecnu Ha [AY « ML PC(S)», pemenus u aevictus (0e3neiicTBre)
KOTOpOro  OOXKalyroTcCs, BO3JIO)KEHa  (YHKLIMA 1O  MPEJOCTAaBICHUIO  COOTBETCTBYIOIIUX
MYHULUOAIBHBIX YCIYT B IMOJHOM OOBEME B MOpSAIKE, OmpelesNeHHOM dacThio 1.3 cratem 16
®denepanbHoro 3akoHa oT 27.07.2010 Ne 210-D3 «O06 opranu3aiyy npeaoCcTaBICHHs TOCYAapCTBEHHBIX
Y MYHHIIATIATBHBIX YCITYT».

5.2. OO0mme TpeGOBaHUS K NOPSAKY MOAAYH U PACCMOTPEHMS KAJT00bI

5.2.1. JKanmo6a nmogaetcst B nuCbMEeHHON hopMe Ha OyMaKHOM HOCUTEJIE, B DJIEKTPOHHOM (hopme
B Opras, IpeJOCTaBIAIONINI MyHHLIMIIAIBHYIO YCIyry, JIMOO HampaBieHa B 3JIEKTPOHHOH (opmec
ucnionszoBanuem EIY w/wmwm PITY, TAY «M®I[ PC(A)» mmbo B COOTBETCTBYIOIIUMA
TOCY/IapCTBEHHBI OpPraH MCHOJHUTEILHOMN BIACTH, sBIsomuiics yupenurenem [AY «M®OL] PC(SA)»
(manmee — yupequtens [AY «M®IL] PC(A)»), a Takke B opraHu3amuu, NpeaycMOTpeHHbIe YacThio 1.1
cratbu 16 ®expepanpHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O0 opraHuzanuu MperoCcTaBICHUS
roCy/IapCTBEHHBIX U MYHUIUIIAIBHBIX YCIYT).

5.2.2. XKanoOel Ha pemeHus u jAeWcTBUS  (Oe3neHCTBHE) PYKOBOAMTENS — Oprasa,
MIPEIOCTABJIAIONIET0 MYHUIIUIIATIBHYIO YCIIYTY, [MOIAl0TCS B BBIIIECTOSIIIMN OpraH (MpU €ro HaJIU4YuK)
au0o B cCilyd4ae €ro OTCYTCTBHS pPAacCMaTPUBAIOTCS HEMOCPEICTBEHHO PYKOBOAMTEIEM OpraHa,
MPEAOCTABIISIONIETO MYHHIIMIAIBHYIO yciayry. JKamoObl Ha perneHuss u aedcTBusi (Oe3neicTBHE)
pabotauka 'AY «M®IL PC(S)» nmogarotcst pykoBoautento 3toro ['AY «MO®IL] PC(A)». Kanobsl Ha
pemenus u aeiictBus (0e3aeiicteue) AY «MOL] PC(A)» mogarorcs yupeaurento [AY «MOL] PC(A)»
WIH T0JDKHOCTHOMY JIMILY, YITIOJTHOMOUYEHHOMY HOPMAaTHBHBIM IIPAaBOBBIM aKTOM cyObekTa Poccuiickoii
Oenepanuu. KamoObl Ha pemeHuss U JedcTBus  (Oe3aeiicTBue) pabOTHUKOB OpraHU3alui,
npeaycMoTpeHHbIX yactbio 1.1 crateum 16 ®denepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6
OpraHM3allMi  NPEJOCTaBIEHUS TOCYAAPCTBEHHBIX W  MYHHUIMNAIBHBIX  YCIyIr», [OJAI0TCA
PYKOBOJIUTEISAM ITUX OpraHU3aLHil.

5.2.3. JKanoba nHa pemenus u aedctBus (Oe3nelicTBUE) oOpraHa, NPEIOCTABISIOLIETO
MYHULMNAIBHYIO YCIYTY, JOJDKHOCTHOTO JIMIA OPTraHa, IPeJOCTaBIAIOIEr0 MyHUIIUIIAIBHYIO YCIIYTY,
MYHHIMIIAIBHOTO CITy’Kallero, pyKOBOJIUTENSI OpraHa, MPel0CTaBIISAIONIEr0 MyHUIIUIIAIbHYIO YCIYTY,
MOJKET OBITh HampaBlieHa 1o moute, uepe3 [AY «M®L] PC(A)», ¢ ucnons3oBanneM nHGOPMAITHOHHO-
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TEJIEKOMMYHHUKAIIMOHHON cetn « HTepHeT», OoQHUIMaIbHOTO caldTa OpraHa, HpPeAOCTaBISIONIETO
MyHununansuyo yeuayry, EINIY w/unu PIIT'Y, a Takke MokeT OBbITh MPHUHSTA MPHU JIUYHOM NpPUEME
3asIBUTEIIS.

5.2.4. JKanmo6a Ha pemenus u aeiictBus (6e3aeiicteue) AY «M®I] PC(S)», paborauka 'AY
«MO®Il PC(S)» moxer OBITH HampaBieHa IO T0YTE, C HCIOJIB30BAaHUEM HWH(POPMALMOHHO-
TeJIEKOMMYHUKAITMOHHOU ceTu «HTepHeT», opurmansaoro caiita TAY « MOL] PC(A)», EINT'Y w/wmm
PIII'Y, a Ttakke MOXET OBITh MPHUHATAIPYU JIMYHOM IPHEME 3asBUTEIIS.

5.2.5. JXKamoba Ha pemeHus W neWicTBus (Oe3neHCTBHE) OpraHHM3alldid, MPETyCMOTPEHHBIX
gacteio 1.1 cratem 16 ®DenepanmbHoro 3akona ot 27.07.2010 Ne 210-®3 «O6 opranuzanuu
MIPEIOCTABJICHUS TOCYJAPCTBEHHBIX U MYHUIIMTIAIBHBIX YCIYT», a TAK)KE€ UX pAOOTHUKOB MOXKET OBITh
HampaBjiIeHa IO TOYTe, C HCIOJB30BaHHEM WH(POPMAIMOHHO-TEICKOMMYHUKAIIMOHHOW CETH
«naTepreT), opurmanpHeIx caidToB 3TuX opranusanui, EIII'Y w/mmm PIIT'Y, a Takke MOXXeT OBITh
MIPUHSTA [IPU JJUYHOM IpUEME 3asBUTEIIS.

5.2.6. Tlopsaok mojgayum W PacCMOTPEHHs >kajlo0 Ha pemieHus W JehcTBus (Oe3nercTBHE)
(beneparbHBIX OPTaHOB MCTIOJHUTEIBHON BJIACTH, TOCYJAPCTBEHHBIX KOPIOPALUI U UX TOJKHOCTHBIX
i, (denepadbHBIX TOCYIJApCTBEHHBIX — CIY)KAllUX, MJOJDKHOCTHBIX — JIMI]  TOCYAapCTBEHHBIX
BHEOWKeTHRIX (hoHIOB Poccuiickoii dexeparnyu, opraHu3alnii, NPEeIyCMOTPEHHBIX dYacThio 1.1
cratbu 16 ®denepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O06 opraHuM3anuu NpeaOCTaBICHUS
rOCYJapCTBEHHBIX W MYHHLIMNAIBHBIX YCIyT», M X PaOOTHUKOB, a TaKXKe KajJo0 Ha pelIeHus Hu
nevictBus (O6esnericteue) 'AY «M®I[ PC(A)», ero paboTHuKOB yctaHaBiuBaeTcs [IpaBuTenbcTBOM
Poccuiickoit ®enepanuu.

5.2.7. JKamoba moimkHa conepxKaTh:

- HAaMMEHOBAaHME OpPraHa, MPeI0CTABIIAIONIET0 MYHUIIUTAIBHYIO YCIIYTY, JOHDKHOCTHOTO JIUIA
oprasa, peA0CTaBIIIONIET0 MYHULIUITAIBHYIO YCIYTY, TM00 MyHUIIMTTAJIBHOTO ciryxarniero, [AY «M®1]
PC(S)», ero pykoBoautens u (Miau) paOOTHUKA, OpTraHU3aIui, TPeayCMOTPEHHBIX YacThio 1.1 crathu 16
®enepanbHoro 3akoHa oT 27.07.2010 Ne 210-D3 «O6 opranuzanuu npeaocTaBIeHHs FOCYyAapCTBEHHBIX
U MYHULUTNATbHBIX YCIyT», WX pykKoBoguTened U (Win) paOOTHUKOB, pEIICHUS U JIEHCTBUS
(Oe3neiicTBHE) KOTOPBIX 00KATYIOTCS;

- bamunuio, UM, 0T4eCTBO (MOCTeIHEe — TIPU HATMYWH), CBEACHUS O MECTE KHUTEIHCTBA
3asiBUTENsT — (PU3UYECKOro JIMIa MO0 HAMMEHOBAaHUE, CBEJCHHUS O MECTE HAXOXJACHUS 3asBUTENS
—IOPUINYECKOTO JIMIIA, a TAKXKe HOMep (HOMepa) KOHTAKTHOTO TenedoHa, ajapec (aapeca) SIeKTPOHHOH
MOUTHI (IIPU HATMYUU) U TIOYTOBBIN a/IpEC, 10 KOTOPHIM JOJKEH OBITh HAlIPaBJICH OTBET 3asBUTEIIO;

— cBeZleHHsI 00 oOOXalyeMbIX pelleHusx U JAeicTBusx (Oe3deiicTBuM) oprana,
MIPEIOCTABJIAIONIET0 MYHHUIMNAIBHYIO YCIyry, JIOJDKHOCTHOTO JIMIIa OpraHa, MpeAoCTaBiIsIOLIEro
MYHULUOAIBHYIO YCIYTy, MyHHLIMNAnbHOro ciyxamero, I'AY «M®I[ PC(A)», pabotnuka 'AY
«M®L PC(A)», opranuzanuii, npeaycMoTpeHHbIX yacTbio 1.1 cratbu 16 ®@enepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «O06 opraHuzalyy NpeaoCTaBICHHUS TOCYAAPCTBEHHBIX U MYHUIUMNAIbHBIX
YCIIyT», UX paOOTHUKOB;

- JIOBOJIbl, Ha OCHOBAHMU KOTOPBIX 3asBUTEIb HE COIJIACEH C pEIICHHEM M JIeHCTBHEM
(Oe3neiicTBUEM) Oprasa, NMperoCTaBISAIOIIEr0 MyHHUIMIAIBHYIO YCIYTy, JOKHOCTHOTO JIMLA OpraHa,
MPEAOCTABIISIONIETO MYHHIIMIAIBHYIO YCIyTy, JHO0 MyHHIMOAIbHOTO chyxkamero, ['AY «M®I]
PC(S)», pabotauka I'AY «M®L] PC(S)», opranusanuii, npeaycMOTpeHHbIX yacThio 1.1 crateu 16
®enepanbHoro 3akoHa oT 27.07.2010 Ne 210-P3 «O6 opranuzanuu npeaocTaBiIeHHs FOCYyAapCTBEHHBIX
U MYHHUILHMIAIBHBIX YCIyT», UX pAaOOTHUKOB. 3asBUTEIEM MOTYT ObITh MPEACTABICHbI JOKYMEHTHI (TIpU
HaJIM4uK), MOATBEPKAAIOIINE JOBOAbI 3aBUTENS, TUOO UX KOIUU.

5.3. Cpoxk paccMoOTpeHusl KaJT00bI

5.3.1. XanoOa, nocTynuBiias B Opras, NpeI0CTaBISIOMUN MyHUIUTIATBHYO yeiuyry,l'AY «M®I1]
PC(A)», yupenurento 'AY «M®L] PC(A)», B opranuzauuu, npeaycMoTpeHHble yactbio 1.1 cratbu 16
®enepanbHoro 3akona ot 27.07.2010 Ne 210-D3 «O06 opranuzanuy MpeJoCcTaBIeHUs TOCY1apCTBEHHBIX
Y MyHUIUNAJIBHBIX YCIyI», TM00 BBIIIECTOAIIUN opraH (MpU €ro HaJIW4KH), MOAJEKHUT PACCMOTPEHUIO
B TeueHue 15 paboumx JHEH co IHS ee perucTpalyy.
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5.3.2. B caydae oOalioBaHHMS OTKa3a OpraHa, MPEAOCTABISIONIETO MYHHUIUIAIBHYIO YCIYTY,
IF'AY «M®1I PC(5)», opranuzanuii, mpeaycMOTpeHHbIX 4acThio 1.1 ctathu 16 denepanbHOro 3akoHa
ot 27.07.2010 Ne 210-®3 «OO0 opraHuzanuy NpeAoCTaBICHHS TOCYIaPCTBEHHBIX U MyHHMIIMIIAIbHBIX
yCIIyT», B TIpUe€Me JIOKyMEHTOB Yy 3asBUTENS JTUOO B MCIPABICHUU JIOMYIICHHBIX ONEYaTOK M OIIMOOK
WIKM B cily4dae O0XKaJOBaHMWsS HApyIICHHS YCTaHOBJIEHHOTO CpPOKaTaKUX MCIPABIECHUH — B TEUEHHE S5
pabounx AHEH co THS ee pEerucTpalyi.

5.4. Pe3yJbTaT paccMOTpPEHUS KAJI00bI

5.4.1.1To pe3ynpTataM paccCMOTpPEHHs XKajloObl OpraH, MPEJOCTABIAIONNN MYHUIUNAIBHYIO
YCIIyTy, IPUHUMAET OJHO U3 CJIEIYIOIINUX PELICHUMN:

- *ao0a y/10BJIETBOPSETCS, B TOM YHUCIie B popMe OTMEHBI IPUHATOTO PELICHHUs], HCIIPABICHUS
JIOTYIIIEHHBIX OMEYAaTOK M OIIMOOK B BBIJAHHBIX B PE3yJIbTATE MPEJOCTABICHUS MyHHUIIMIIATBHON YCIIyTH
JOKYMEHTaX, BO3BpaTa 3asBUTEII0 JCHEKHBIX CPEICTB, B3MMAaHHME KOTOPBIX HE IPELyCMOTPEHO
HOPMaTUBHBIMU NIpaBOBbIMM akTaMu Poccuiickoir denepanuy, HOPMAaTUBHBIMHU IIPABOBBIMU aKTaAMH
Pecny6siuku Caxa (SIkyTHs), MyHMLIIMTIQIBHBIMU IPABOBBIMU aKTaMU;

- B Y/JIOBJIETBOPEHUH KaI00bI OTKa3bIBAETCS.

5.4.2.He no3nHee nHA, CIEAYIOLIErO 3a JHEM NPUHATHSA PELIEHUs, YKa3aHHOTO B TOJIYHKTE
5.3.1 Hacrosiero AAMUHUCTPATUBHOIO PETJIAMEHTA, 3asiBUTENIIO B MUCbMEHHOHN (hopMe U 10 sKETaHUIO
3asiBUTENIS B DJIEKTPOHHOM (popMe HAnpaBIIsieTCs MOTUBUPOBAHHBIN OTBET O pe3yibTaTax PaCCMOTPEHUS
KaJIOOBI.

5.4.3.B cny4ae ycTaHOBJIEHHS B XOJA€ WIM MO Pe3yJbTaTaM PacCMOTPEHMsI KaJloObl NMPU3HAKOB
COCTaBa aJMMHUCTPATUBHOIO MPaBOHAPYIIEHUS WM IMPECTYIJICHHUS AOJKHOCTHOE JIUI0, pabOTHHK,
Ha/IeJICHHBIE TIOJTHOMOYHSIMHU 110 PACCMOTPEHHIO KaJI00 B COOTBETCTBHH C IOITYHKTOM 5.3.2HACTOSIIETO
AJMUHUCTPATUBHOIO PETJIaMEHTA, HE3aMEUINTEIbHO HANPABISAIOT UMEIOIIMECS MAaTEpHUalbl B OpraHbl
MIPOKYpPaTypBhl.

5.4.4.B ciaydyae mpusHaHMs *KajnoObl HE MOJyIeXkalleil yIOBIETBOPEHHIO B OTBETE 3asBHUTEINIO,
YKa3aHHOM B ITyHKTE 5.4.2 HAacCTOALIEro AIMUHUCTPATUBHOTO perjlaMeHTa, JatoTCsl apryMEHTHPOBaHHbIE
pa3bsCHEHUS O MPUYMHAX MPHUHATOrO pEUIeHHs, a Takke HH(popMalMs O HOpsAKe 00)KaJOoBaHUS
MPUHSTOTO PELIEHUS.

5.4.5.Cnopsl, CBI3aHHBIE C PEILICHUSIMU U IeHCTBUAMH (Oe3AeCTBUEM) TOJKHOCTHBIX JIMI OpraHa,
MPEIOCTABIIAIOIIET0 MYHULUIANBHYIO YCIYTy, OCYLIECTBISIEMbIMU (IIPUHMMAEMbIMH) B  XOJ€
UCIOJHEHUS MYHHMLUOAIBHOW YCIIyTH, pa3pelialoTcs B CyJAeOHOM MOpSJKE B COOTBETCTBUM C
3aKoHoarenbcTBOM Poccuiickoit denepanuu.

5.4.6.Cpoku 00>kajioBaHMs, MpaBWia MOABEIOMCTBEHHOCTH U MOACYAHOCTH YCTaHaBIMBAIOTCS
I'paxnanckum nporeccyanbHbIM KoJekcoM Poccuiickoit @enepanuu, ApOUTpaKHBIM HPOLECCYaTbHbBIM
konekcoM Poccuiickoit @eneparuu.
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[Tpunoxenne Ne 1
K AZIMUHUCTPaTUBHOMY PETJaMeHTy

I'mase I'Tl «I'opox JIenck»

OT 3asBUTECIIA

(pamunus, ums, 0TIECTBO (MIPU HATTMYHUH))
(mpu cmene @.1.0. ykaszpiBatotcs Bce ©.11.0.)

JlaTa poXKACHUS
JOKYMEHT yJIOCTOBEPSIOLINI JINYHOCTD:
cepus _ HOMeEp
BbIJIaH

(xem, xorma)

TenedoH

aapecC 3JI. IIOYUThI

3angBjeHne

[Ipomry BeIAATH AyOIUKAT JOTOBOPA COLMAIILHOTO HaiiMa B CBSI3U C yTPaTOH.

(moamuce) (mara)



[Tpunoxxenne Ne 2
K AZIMUHUCTPaTUBHOMY PETJaMeHTy

I'mase I'TI «I'oponx JIenck»

OT 3asBUTCIIA

(pammmmst, UMs1, 0TYECTBO (TIPH HAIUYHUH))
(pu cmene ®.1.0. ykaspBatores Bce ©.1.0.)

JaTa poKICHUS
JIOKYMEHT yJIOCTOBEPSIIONTUHN JIMIHOCTH:
cepust HOMED
BbIIaH

(xem, kora)

nposKuBarouiero(ei) mo aapecy

Tenedon
azipec 3J1. MOYThI

3asgBieHne
00 UCTpaBJICHUH JTOMYIICHHBIX ONEYaTOK U OMIUOOK B JOKYMEHTaX, BBIJIAHHBIX B PE3yJIbTATE
IIPEA0CTABIICHNUS] MyHULIIMIIAIBHON yCIIyTH

B tekcre ykazarh HAMMEHOBaHUE, PEKBU3UTHI JOKYMEHTA, SIBJISIOIIETOCS PE3yJIbTaTOM
MPEIOCTABIICHUSI MyHUIIUIIATBHON YyCIyTH, B KOTOPOM JOITyIlIeHa OIIMOKa WK oleyaTKa

b

(HaI/IMeHOBaHI/Ie, PCKBU3UTHI JOKYMCEHTA, SABJIAIOLICTOCS PE3YJIbTATOM NPEAOCTABICHUSA MyHI/IHPIHaJILHOﬁ yCHyI‘I/I)
SBJISIFOIIETOCS.  PEe3yJbTaTOM NPEAOCTABIECHUS MYHUIUNAIBHOM YCIYTH, IO 3asBJIECHUIO
oT N , JOIyIlleHa oneyaTka u (Win)
omnOKa, a UMEHHO:

(ykasath rie u Kakas onnOka (ornedaTka) Z0IMyIieHa)
B cooTrBeTcTBHU C HMCIOIIUMHUCS B YUCTHOM JCJIC I10 3ad4BJICHHUIO O IMPCAOCTABJICHUHN
MYHHUIIUNIAJTIBHOW YCIYTH JOKyMEHTaMU (CBEIACHHSIMH), MPOIIY HCIPAaBUTh JOMYIIEHHYIO
OIeYaTKy U COACPIKAHUA JOKYMCHTA, YKa3aB CJICAYIOIICC:

(Yka3aTh MpaBHIbHBIN BapHAHT, KOTOPBII JOIKEH ObITh yKa3aH B JOKYMEHTE)

[Ipunoxxenue:
1. xomms JOKYMCHTA, ABJIAIOMICTOCA PE3YJIIBTATOM MPEAOCTABICHUA MYHHHHHaHBHOﬁ
YCIIYTH I10 3as1BJICHUIO;
2. KOIHMs TOKYMEHTa ITOATBEPKIAOIIEE TPABUIIbHBIN BAPUAHT.

/ / / /

(mmoxnMcy/hamMmInst, MHUIHAITBI ) (mroammch/haMuITusl, HHULHAATIBI)




[Tpunoxxenne Ne 3
K AZIMUHUCTPaTUBHOMY PETJaMeHTy

I'mase I'TI «I'oponx JIenck»

OT 3asBUTCIIA

(pamunus, nms, 0TIECTBO (IPU HATTMYHH))
(mpu cmene @.1.0. ykaszpiBatotcs Bce ©.11.0.)

JlaTa poXKACHUS
JIOKYMEHT, YI0CTOBEPSIOLINN JINYHOCTD:
cepus HOMEpP
BbIJIaH

(xem, xorma)

npoKuBaromiero(ei) mo aapecy

TenedoH
aJIpec 1. TIOYTHI

JasgBieHne
00 octaBneHuu 3ampoca 06e3 pacCMOTPEHHs

[Ipomry(cum) ocTaBUTH 0€3 pacCMOTPEHUS 3asBIIEHUE OT Ne
10 MPUYNHE

/ / / /

(moanucy/hamMunsl, HHULHAAIIBI ) (moanuch/hamMuinst, HHULAAIIBI )




